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Chapter DCF 251
GROUP CHILD CARE CENTERS

DCF251.01 Authority and purpose. DCF 251.08 Transportation.

DCF 251.02 Applicability. DCF 251.09 Additional requirements for infant and toddler care.

DCF 251.03  Definitions. DCF 251.095 Exceptionsand additional requirements for care of school-age chil
DCF 251.04 Operational requirements. dren.

DCF 251.05 Staffing. DCF251.10 Additional requirements for night care.

DCF 251.06 Physical plant and equipment. DCF 251.1  Licensing administration.

DCF 251.07 Program. DCF 251.12 Complaints, inspections and enforcement actions.

\ Ngge?; Ccmrectitqns madg undgr S. 131-393952(2) ()bzb%étatsé Regtistgrartyng exceptionwill not jeopardize the health, safety or welfarexnf
0. . Corrections made unaer s. . m S., Registebeptember H ¢ H
1998,No. 513. Chapter HFS 46 was renumbecechapter DCF 251 under s. 114’:.92“1!“..j served byhe center A request foran except_lon Shal.l be. I.n
(4) (b) 1., Stats., Register November 2008 No. 635. writing, shall be sent to the department and shall include justifica
tion for the requested action and a descriptibany alternative
DCF 251.01 Authority and purpose.  This chapter is Provisionplanned to meet the intent of the requirement.

promulgatedunder the authority of s. 48.67, Stats.estiablish | Aa S 0 O e o1 the Departme DA o
licensingrequirements under s. 48.65, Stats., for group child cagg; of Early Care and Education. See Appendix A for addresses cégtumal

centerdfor children. The purpose of thitiapter is to protect the offices.

health,safety and welfare of childremeing cared for in group  History: Cr. RegisterJanuary1997, No. 493, &f8-1-97; correction in (1) (d)
hild t madeunder s. 13.93 (2m) (b) 7., Stats.; GR-052: am. (1) (intro.) and (d) Register
child care centers. Decembe004 No. 588, &f3-1-05.
History: Cr. RegisterJanuary1997, No. 493, &f8-1-97; CR03-052: am. Reg

Do nRer 2004 NG, 288 fe8-1-05:CR 07-102: am. Register December  pop 251,03 Definitions. I this chapter:

(1) “Administrator” means the person responsible the

DCF 251.02 Applicability. (1) INcLUDED AND ExcLUDED  licenseefor management of the group child care center
CAREARRANGEMENTS. This chapter applies to all group child care (2) “Assistantchild care teacher” means a child care worker
centerswhether the facility in whiclthe child care and supefvi who works under the supervision of a child ce@cher and meets
sionare provided is known as a day care cemtansery school or the qualifications under s. DCF 251.05 (1) (e).
preschool, head start or school-age child care program, or by any3) “Care” means providing fothe safety and the develop
otherdesignation, but it does not apply to the following: mentalneeds of a child in a group child care center

(a) Care andsupervision of children in a program, including  (3m) “Caregiverbackground check” means the retrieval of
religiouseducation classes, which operates no more than 4 hojgfgrmationabout an individuas past criminal conduct pursuant
aweek. to s. 48.685, Stats., and ch. DHSthat may bear on the suitability

(b) Group lessons to develop a talent or skill, such as dancevbthat individual to assume a child caregiving role or agelar
musiclessons, social group meetings and activities and group athntactwith children at the center
letic activities. (4) “Center director” meansthe person responsible to the

(c) Care and supervision while the chidparent is on the licenseefor the supervision of the centemprogram forchildren
premisesand isengaged in shopping, recreation or other norand for the supervision of the centerstaf and who meets the
work activities. qualificationsof s. DCF 251.05 (1) (c).

(d) Care and supervision provided at the site to the child of a(4g) “Center—providedransportation” mearsansportation
recipientof temporary assistante needy families or Wconsin providedin a vehicle owned, leased or contracted for by the center
workswho is involved in orientation, enroliment or initial asses®r in volunteer or st&fowned vehicles regardless of whether the
ment prior to the development of an employability plan or thdriveris reimbursed for the use of the vehicle.
child care is provided where parents are provided training or coun (4m) “Center—providedvehicle” means aehicle owned or
seling. leasedby the center or a vehicle owned by the licensee or an

(e) Seasonal programs of 10 days or less duraticanin employeethat is used to transport children, but does not include
3-monthperiod, including dagamps, vacation bible schools and vehicle owned and driven by a parent or volunteer
holiday child care programs. (5) “Child care teacher” means a child ceuarker who plans,

(f) Care and supervision in ergency situations. implementsand supervises the daily activities for a designated

(g) Care and supervision while the chilggarent is employed 9r0UP of children and meetthe qualifications under s. DCF
onthe premises if the child receives care and supervision for fet-05(1) (d). . _
morethan 3 hours a day _(6) “Child care worker" means a child care teacher or assistant

Note: Section 48.65, Stats., exempts parents, guardians and certain other relat@B#d care teacher in a group child care center

public and parochial (private) schools; persons who come to the home of the child’ (8) “Complaint” means an allegation that a provision of this
parentto provide care for less than 24 hours gay; and counties, cities, towns, h fch. 48. S has b iolated

schooldistricts and libraries that provigeograms for children primarily intended C apteror of ch. , Stats., has been violated.

for social or recreational purposes from the requirement of a license. As specified(8m) “Coursefor credit” means a course thatisrth at least
unders. 49.155 (4)Stats., or s. DCF 201.04 (1), programs, other than those operat ; ; h g B ;

by public schools, are required to be licensed bydiygartment or certified by a ?‘i‘:redlts from an institution of hlgher education.

countyagency in order to be eligible to receivetéld care subsidyTo be eligibie (8r) “Crib” means a bed for an infant or young child that is

for child care subsidy payments under s. 49.155 (4), Stats., or DCF 201.041), i i i i
grams,other than those operated by public schools, may be requireditermed ®Aclosedon 4 sides IndUdmg play pens and portable cribs.

by the department or certified by a county agency (9) “Department”’means the consin department of chil
(2) EXCEPTIONTO A REQUIREMENT. Thedepartment may grant drenand families.

an exception to a requirement of this chapter when it is demon (10) “Division” means the departmentivisionof early care

stratedto the satisfaction of the department that granting tteeadeducation.

Register December 2008 No. 63


http://docs.legis.wisconsin.gov/document/register/637/b/toc
http://docs.legis.wisconsin.gov/code/admin_code

Removed byRegister January 2009 No. 63br current adm. code sdwtp://docs.legis.wisconsin.gov/code/admin_code

DCF 251.03 WISCONSINADMINISTRATIVE CODE 48

(10m) “Emergency’means situations such as: fire, tornaddegal and financial responsibility for theperation of a child care
flood, extreme outdoor heat or cold, loss of building servicgenterand for meeting the requirements of this chapter
including, no heat, waterlectricity or telephone, threats tbe (18) “Licensing representative” means a department
building or its occupants, lost or missing children or a cireunemployeeresponsible for licensing group child care centers.
stancesuch as a medical engency illness or other situation (1gm) “Mildly ill” means a child who has a common, tempo
requiringimmediate attention that may be disruptive to a child Q& jjiness that is non-progressive in nature and is not listed on
childrenin the care of the center . the communicable disease chart in appendix A of ch. DHS 145.

(11) “Field trip” means any experience a child has away from (1qy «Night care” means any care that ifeoéd by a licensed
the premises of the centerhile under the care of center §taf groupchild care center between 9:00 p.m. and 5:00 a.m.

Whethera“chlld walks o.r'ls t“ransported_. . ) (20) “Parent” means either “parentis defined in s. 48.02
(11g) " 'IT't a?d qualéfled r?eanﬁ_lglsplaylgg the _calpeécny t313), Stats., or “guardian” as defined in s. 48.02 (8), Stats.

successiuliynurture and care for children and may include-co (21) “Parentcooperative” means a centeganized by par

siderationof any of the following: ents for their preschool children in which the parefigve
(a) Abuse of alcohol or drugs. decision-makingauthority to establish anchange policypro-
(b) A history of a civil or criminal conviction or administrativegramand personnel practices.

rule violation that substantially relates to caring for children, as (22) “parochialor private school” means an educationat pro

describedn ch. DHS 12. gramwhich meets all the criteria specified underi8.165 (1),
(c) Exercise of unsound judgment. Stats. or as determined by the superintendent of putdicuction
(d) A history of civil or criminal ofenses or any other actionunders. 118.167, Stats.

thatdemonstrate an inability to manage finanoéslources or the  (22g) “Partday center” means a center where a defined group

activitiesof a center of children attend for a specified period of time that is less than 5
(11r) “Full day center” means a center that accepts childréansecutivehours in length.
for care for 5 or more consecutive hours in a day (22r) “PhysicalRestraint’means the use of physical force to

(12) “Group” means a specific number of children who haveestrictthe free movement of all or part of a chsldiody
aregularly assigned child care worker and who are caredfloein  (23) “Physician” has the meaning prescribed in s. 448.01 (5),
sameself-contained room or area at the center Stats.

(13) “Group child care center” or “center” means a facility (24) “Physicianassistant” has the meaning prescribed in s.
where a person for less than 24 hours a day provides care 448.01(6), Stats.
supervisiorfor 9 or more children who are not relatedhe pre (25) “Premises”’means the tracif land on which a center is
vider. located,including all buildings and structures on that land.

(13m) “Hazard” means a potential source of harm that can (26) “Regularly assigned child care worker” means a child
jeopardizethe health, safety or well-being of children in care. careworker who is assigned to a specific group of children in a

(14) “HealthCheck provider” means a provider diealth self-containedoom or area for not less than 5 hours per day
assessmerdnd evaluation services eligible to be certified under (26m) “Representativeof the department” means a depart
s.DHS 105.37 (1) (). mentemployee or a representativem an agency the department

(14g) “In care” means enrolled in the centaiith the center contractswith to provide pre-licensing services.
providing supervision, either on orfahe premises, for the safety  (27) “School-agechild” means a child §ears of age or older

andthe developmental needs of the child or children. who is enrolled in a public school or a parochial or other private
(14r) “Inclementweather” means stormy or severe weathechool.

suchas any of the following: (28) “Self-contained roonor area” means a room separated
(a) Heavy rain. by permanent walls or an area separated by permanent or portable
(b) Temperatures above 90 degrees Fahrenheit. partitionsor dividers acting as a visual barrier for childvemich

'ﬁ reserved for a group of children and contains the indoor-equip
mentand furnishings required for that group.

: . . (28m) “Shakenbaby syndrome” or “SBS” means a severe
(d) Wind chills of 20 degrees Fahrenheit or below for Ch'ldre]%rm of brain injury that occurs when an infant or young child is

undera%e 2. ., . shakenor thrown forcibly enough to cause the brain to rebound
(15) “Infant” means a child under one year of age. againsthis or her skull.

_ (16) “Institution of higher education” means an educational '(29) “Sleepingbag” means a padded fabric bag that is closed
institution which meets all of the following criteria except, in thegy capable of being closed on three sides.
caseof a business school or technical institution, gt (29g) “Substitute” means a person who replaces a regularly

(a) Admits as regular studertsly persons having a certificatescheduledperson and meets the requirements under s. DCF
of graduation from a school providing secondary education, or &1 05(1) (j).

recognizedequivalent of such a certificate; _ (29m) “Suddeninfant death syndrome” or “SIDS” means the
(b) Is legally authorized to provide a programenfucation syddendeath of an infant under one ye@age that remains unex

beyondsecondary education; plained after a thorough casimvestigation, including perfer
(c) Provides an education program fdrich it awards a bach manceof a complete autopsgxamination of the death scene and

elor’s degree or provides not less than a 2—-year program whichaiseview of the clinical history

acceptabldor full credit toward that degree; and (30) “Supervisionof children” means guidana# the behav
(d) Is accredited by a nationally recognized accrediting agenioy and activities of children for their health, safety amdl-being

or associatioror, if not accredited, is an institution whose creditby child care workers who are within sight and soahthe chit

areaccepted, on transfdyy not lesghan 3 institutions which are dren.

accreditedfor crediton the same basis as if transferred from an (31) “Supervisionof staf’ means guidancef the behavior

institutionthat is accredited. andactivities of center employees which may include provision
(17) “Licensee” means the corporation, individuglartner  of instructions to carry out activities for limited periaxfgime out

ship or non-incorporated association or cooperative which hagsight or hearing of the supervisor

(c) Wind chills of 0 degrees Fahrenheit or below for childre
age2 and above.
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(32) “Toddler” means a child at least one year of age but less 2. An indication that pets are included in the liability coverage
than2 years of age. if catsor dogs are permitted in areas of the center accessible to

(33) “Universal precautions” means measures takepr®  childrenduring the hours of operation.
vent transmission ofnfection from contact with blood or other (h) Develop, submit to the department for review and imple
potentiallyinfectious material, as recommended by the puB. ment written policies on the following subjects:
lic health services centers for disease control and adopted by thel. Fee payments and refunds.
U.S. occupational safety and health administration (OSHA) as 29 5 Personnel, including job descriptions, hours of work, lunch

CFR1%10.1030. e ) . and break times, holidays, vacations, sick leaves, leaves of
Note: “Standard precautions” for infection controkasures incorporate univer

salprecautions. Information on the OSHA requirements related to standard or Lﬁpsenceprobatlonary peHOd_S' _pgrformance evaluations, griev
versalprecautions is available on the OSHA web site at http:/iosiva.gov Info ~ ance procedures and the disciplinary process. The personnel
mationis also available from the Child Care Information CerlteB00-362-7353. policy shall contain a procedure that requiresf stahotify the

(34) “Volunteer” means a person who is not paid, &gtees licenseeand the licensee to notify tldepartment as soon as pos
to give time, with or without reimbursement for expenses, &iblebut no later than the next business day when any of the fol
transportchildren attending a group child care center owook  lowing occurs:

in a group child care center a. The employee has been convicted of a crime.

_ (35) “Wading pool” means ashallow pool, with sides 15 . The employee has been or is being investigated by ary gov
inchesor less in height, capable of being dumped to change wagefimentalgency for any other act fehse, or omission, includ
andused primarily for small children. ing an investigatiorrelated to the abuse or neglect or threat of

History: Cr. Register January1997, No. 493, & 8-1-97; correction in (22 H i i ; i
madeunder s. 13.93 (2m) (b) 7. Stats.. CR 03-052: am. (1), (3). (6), (13). ((17)), (@puseor neglectto a child or other client, or an investigation
(19), (33) and (34), cr(3m), (4m), (8m), (10m), (1), (jlr)’b(l4g)' (14r), (13?),f relatedto misappropriation of a cliestproperty

22g), (22r), (26m), (29m) an@B5), t (7) Register December 2004 No. 588, e ; :nth
g—lggog;co%réction)s i(n (2),) (3n§)3, ()4), és; (9)9|(10),‘L(;1) (b), (14) and (18m) made ¢ Thhe efmplogee has a ?UbStfantlagﬁg govsr?mén_thhg
unders. 13.92 (4) (b) 6. and 7., Stats., Register November 200838ICR 07-102:  againstthem for abuse or neglect of a child or adult omisap

cr. (4g), (8r), (1Lg) (d), (13m),(28m) and (29g), am. (), (11g) (intro.), (14r) (b)  propriationof a clients property

to (d) and (34) Register December 2008 No. 636, eff. 1-1-09; eation in (299g)

madeunder s. 13.92 (4) (b) 7., Stats., Register December 2008 No. 636. d When a professionﬁtense he'd by an employee has been
denied,revoked, restricted or otherwise limited.
DCF 251.04 Operational requirements. (1) TERMSOF 3. Dischage of enrolled children.

ALICENSE. (@) The number of children at a group child care center (i) Develop, submit to the department for approval and imple
atany one time may not exceed the number for which the centegntas approved written policies and plans, consistent with the

is licensed. requirement®f this chapteron the following subjects:

(b) The age of children served.by a center may ngbbeager 1. Admission.
or older than the age range specified in the Ilcens.e. 2. Health care. If the center is licensed to care for children

(c) The hours, days and months of a céateperation may not underone year of age, Sudden Infant De@ymdrome risk reduc
exceedhose specified in the license. tion procedures shall be included.

(2) ApmiNISTRATION. A group child care center licensee shall 3. Education.
do all of the following: 4. Nutrition.
(@) Comply with all laws governing the facility and its opera 5. chijig guidance including appropriate ways to manage cry
tion. i _ ing, fussing or distraught children.

Note: Under the state public accommodation,lawl06.52 (3), Stats., as well as . . .

federalstatutes and regulations related to use of feélending, and some local anti— 6. Contingency plans to be followed in the event of a fire, tor

discriminationordinances, denying admission on the basis of race, handicap, religitado,missing child or other emgency.

or cetr)tairg)ther clhara.cttﬁristlilcs may.be iIIegatI. 1his chaot 7. Continuing education of staf
(b) Comply with all requirements of this chapter 8. Orientation of new sthfind volunteers.

(c) Ensure that all information provided to the department is 9. Transportation, if the center will transport children either

currentand accurate. onfield trips or on a regular schedule. The policy shall include a

the(gz)pllfigstsi(i)ﬂrljgn(ijne?goé)hgll;SZtgieig?ZS)ig;a\:ltgnigir\:V:ietisri]gé r?tsvm;t Bfocedureto ensure that no child is left unattended in a vehicle.
is responsible on behalf of the licensee for ensuring compliar}gﬁgl)iciltzynrs;[aztsgf glgp;gé'jrr;g statements such as brochures and

with all requirements of this chapter (k) Post the child care license near the entrance or in some
(e) Meet, upon request of the department, with a licensing re ! S :
resentativeon matters pertaining to the license. &h(la_rcc;nsptlcuo?ts atrhea c;]fllt:e centerri:hat IS \;E'ble toltthefptl:]bhc'
(f) Prior to receiving orcontinuing a license, complete all o(st)reccé?lt rlli(i)t(ansc,)ingeir(1:s;i)ec(3[;ac1rr(13 Ciﬁclggil:wsgeanf/ rr?JSIt:‘J \Zé)latiotarls
applicationforms and pay all fees and forfeitures due to th ted by the department and anly noticeeaforcementaction
department._ - ) including, license revocation atenial and any stipulations, con
. (g) Submit to the department a certificate of insurance reﬂe‘éﬁtions,exceptions, or exemptions thafeat the license.
Ing . (m) Ensure that any action, by commission or omission, or any
1. current dates of coverage for all of the following: conditionor occurrence relating to the operatiommaintenance
a. General liability insurance which provides coverage withf the child care center does not adversdicathe health, safety
limits of not less than $25,000 for each person and total limits @f welfare of any child under the care of the licensee.
$75,000for each occurrence. (n) Submit to the department by ttepartmeng next business
b. \ehicle liability insurance, when transportation is provideday a completed Background Information Disclosure form and
by the centerwith minimums no less than those specified in appropriatecaregiver background chedkes when there is a
121.53,Stats. changein the board chairperson or a person aged 10 and above
c. Non-owned vehicle liability insurance when transportd?ecomesa household member
tion is provided in vehicles not owned by the cergecluding (0) Submit to the department by tlepartmens next business
public transportation vehicles and chartered vehicles, with-mirday a completed Background Information Disclosure form for
mums no less than those specified in s. 121.53, Stats. eachcurrent household member who turns age 10.
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Note: For more information about caregiver background cheefex to the (L) Any construction or remodeling on the premises that has
administrativerule under ch. DHS 12. Information on how to obtain a copy of t : ; i it
Background Information Disclosure formasailable on the departmesntvebsite, hfhe pOt(_’-)ntIa| to afbc.t .an f"‘rea accessible FO ch_lldren_or a condition
http://dcf.wisconsin.gavor from any regional licensingfafe in Appendix A. of the license. Noatification shall be provided in writing before the

(p) Submit a current delegation of administrative authorityonstructionor remodeling begins. N _
signedby the licensee that utlnes thejanizaional Srucure © {0 525 OCT 2551 (o)t ems it et ot of e fense,
andde&g_nates, in a chain of commdadm, those persons on thegeterminewhether a building permit is required before beginning any consgruc%/ion
premisesn chage of the center for all hours of operation. or remodeling.

(3) Reporrs. The licensee shall report to the department all of (m) Any confirmed case of a communicable disease reportable
thefollowing. If the report is made by telephone, the licensee shafiderch. DHS 145 in a chilénrolled at the child care center or
submita written report to the appropriate regional licensifigef a person in contact with children at the center within 48 hours.
within 5 business days of the incident. Fax, e—mail, and letter are(n) Any change in meal preparati@nrangements or trans
acceptablevays of filing a written report: portationservices at least 5 calendar days before the change. Cen

(a) Any death of a child in the care of the center orianigent ters adding meal preparation after an initial license has been
or accident that occurs while the child is in the care of the centgguedshall document compliance with buildiogdes related to
thatresults in an injury that requirgsofessional medical treat kitchensbefore beginning to prepare meals on the premises.
mentwithin 48 hours of the licensee becoming aware of the medi (4) Parents. (a) The center administrator shall notify fae
cal treatment. entsof an enrolled child of all of the following:

ChiQ Care Centers. of the leenseewn form 1o report incidents, accidents or - When their child has been exposed to a diagnosed or sus
deaths. Information on how to obtain the departmgn‘brm is available on the peCted(?ommumcable disease reportable under ch. DHS 145 and
departmentsvebsite, http://dcf.wisconsin.gour from any regional licensirgffice  transmittedthrough normal contact.
in Appendix A. ) _ _ 2. Immediatelyif the child becomes ill or is injureskriously

_(b) Any damage to the premises which mdgetfcompliance enoughto require professional medical treatment.
with this chapterwithin 24 hours after the occurrence. 3. When they pickip the child or when the child is delivered,

(c) A change in the administrator or center director of a chilfl the child sustains a minor injury
carecenter within 30 days after the change. 4. Of the date, time and destinatiohany field trip which

(d) A change ofiny program service, at least 5 days prior tgequiresthe use of a vehicle.

the change_. ) _ (b) The center shall permit parents to visit and observe at any
_ (e) Statistical data required by the department on forms prigme during the centés hours of operation, unless access is pro
vided by the department. hibited or restricted by court order

(f) If requested by the department, a plan of correction for cited (c) The center shall make opportunities available at least twice
violationsof this chapter or ch. 48, Stats., in a format specified lachyear for parent and stafommunication regarding the chid’
thedepartment. The department shall receive the plan of eorrag@justmento the program, and the chigddgrowth anddevelop
tion by the date thdepartment specifies and be approved by theent.

departmenticensing representative. Note: When a child care worker or a parent has concerns almhilds growth
Note: The licensing representative will notify the licensee if a plan of correctigf development, a referral to a Birth-to-Three agency or the local public school
is required and provide the plan of correction format with the notification. shouldbe considered to determine if the child is eligible for special servicssokV

g . sin has an information and referral service for persons with questions or concerns
(g) _Any known _COI’IVICtIOI’]S, pendlng Cm‘s or other éénses abouta childs development called First Step that is available to the public 24 hours

of thelicensee, child care center employees or other persen salthy 7 days a week. Whencall is placed to First Step at 1-800-642-7837, the caller

ject to a caregiver background check which could potentiawn learn about early intervention services as well as other related services in the area.

relateto the care of children at the center or activities otdaer (d) If religious training is part of the center program, reference

by the Departmend’ next business day to thereligious component shall be included in any publicity and

Note: See s. DCF 251.04 (8) on reporting suspected child abuse, s. DCF 25i4he education policyThis informatiorshall be shared with par
(6) (c) on maintaining a center medical log book and s. DCF 251.07 (6) (a) 2-on lethts.

ging injuries in a center medical log. . .
(h) Any change in room usage, such as changing the w (e) The center shall provide a summary of this chapter to the

rooms are primarly used by chithen or using rooms not préior's Of €3ch chid upon the crianvaliment.
viously approved for use deast 20 working days prior to the nformationCenter2109 S. StoughtoRd., Madison, Wi 53716, 1-800-362-7353.
change. Changes in room usage shall be approved by the depart(f) A copy ofthis chapter shall be posted or available in an area
mentprior to the change. of the center where parents are likely to see it.

(i) Any incident related to a child who leaves the premises of (g) A copy of the child care policies of the center shall be made

the center without the knowledge of fvideror any incident availableto the parents in an area of the ceatmessible to par
that results in a provider not knowing the whereabouts of a chideits. Personnel policies need not be included.

in attendance at the center within 24 hours of the occurrence. (5) STarF RECORDS. (@) The licensee shall maintain a file on

(i) Any suspected abuse or neglect of a child by an employggchemployee which is available for examinattnthe licensing
or volunteer that was reported under s. DCF 251.04 (8) (a) or agypresentativat the center An employees file shall include all
inappropriatediscipline of a child by an employee or volunteepf the following:
including any incident that results in a child being forcefully 1 Tpe employes name, address, date of birth, education,
shakeror thrown against a surface, hard or soft, during the shilgoition, previouswork experience in child care including reason
hoursof attendance within 24 hours after the occurrence.  for |eaving previous positions, and the name, address and tele
(k) Any incident involving law enforcement within 24 hourgphonenumbers of persons to be notified in an eyaacy.

after the occurrence that: Note: The licensee may use the departmeefuttm, Staff Record — Child Care

: : tersor the licenses’own form for recording staihformation. Information on
1. Involves a licensee, a household resident or an emploﬁcg\% to obtain the departmeatform is available on the departmentvebsite,

of th_e Centerir_l an inCid_ent that causes, or _th_reateUS o caus@p://dcf.wisconsin.gowor from any regional licensingfife in Appendix A.
physicalor serious emotional harm to an individual, including a 2. A background information disclosure form, completed
child in the care of the center prior to the employes'first day of employment and every 4 years

2. Involves any trdfc-related incident where a personthereafterthat does not reveahny information which may pre
responsibldor the violation transports childreén the care of the cludethe persos employment under s. 48.685, Stats., oD¢HS
center. 12.
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Note: The departmerg’form, Background Information Disclosure, is used fowebsite, http://dcf.wisconsin.gper from any regional licensing faée in Appendix
reportingbackground information. Information on how to obtain the foravast

able on the departmerst'website, http://dcf.wisconsin.goor from any regional i H
licensingoffice in Appendix A, 2. Written consent from the parent for egency medical
careor treatment.

3. A completecareglver bac.kgrou.nd check as SpeCIerd Ins. Note: The licensee may use either the departméotin, Child Care Enrollment,
48.685,Stats., and ch. DHS 12 including the results of any subsgthe licenses own form to obtain conseot the childs parent for emgency medi
quentinvestigation related to informatiabtained as part of the caltreatment. Information on how to obtain the departradottin isavailable on the
backgroundcheck within 60 days of employment and evéry department'svebsite, http://dcf.wisconsin.goor from any regional licensinaffice

in Appendix A.
yearsthereater 3. Authorization from the parent to transport the childnd

4. The physical examination report requineader s. DCF  from the centerwhen transportation is provided.
251-05(1) (J) 1 Note: The licensee may use either the departradatim, Tansportation Permis
5. A certificate from The Registry documentitigt the per  Sion— Child Care Centers, or the licenseetvn form to obtain authorization to
. e O VPN transportchildren to and from th€enter Information on how to obtain the depart
sonhas met the educational qualificatidos the position if the mengsform is available on the departmentebsite, http://dcf.wisconsin.goor
personhas worked as a teachdirector or administrator at the from any regional licensing tée in Appendix A.
centerfor at least 3 months. A copy of educato's license issued 4. Authorization fromthe parent for the child to participate
by the department of public instruction as a teachersubgtitute in andbe transported for field trips and other activities, if these are
for a certificate from The RegistryFor persons not required topartof the centes program.
have a Registry certificate including assistant teachers and @lote: The licensee may use either the departraeiotm, Field Fip or Other
teachercenter director or administrator who hast worked for Activity Notification/Permission, or the licenseewn form for securing parental
- information. The departmerd’form, Child Care Enroliment, also contain autheriza
thecen_ter for more than 3 months, dopumentatlon of the persolﬁ,n from a parent to participate field trips if the center chooses to use that form.
educationahualifications shall be on file. Informationon how toobtain the departmestform is available on the department’

6. Documentation of orientation and continuing educatiof\‘n_EbS"e' http://dcf.wisconsin.goer from any regional licensing fade in Appendix

receivedunder s. DCF 251.05 (2). - - )
Note: The licensee may use either(tge Departrsefurm, Staf Continuing 5. Authorization from the parent outlining the plan for a child
EducationRecord — Child Care Centers, or the licerseain form to document the (O COmMe to the center from school, home or other activitiés or

completionof continuing education. The licensee may use either the Depagmer@0 from the center to school, home or other activities unless the

form, Staf Orientation Checklist — Groughild Care Centers, or the licenseewn  chjld is accompanied by a parent or other authorized person or
form to document completionf staf orientation. Information on how to obtain transported)y the center

Department’sforms is availableon the departmerst’website, http://dcf.wiscen . . .
sin.gov,or from any regional licensingfafe in Appendix A. Note: The licensee may use either the departradatm, Alternate Arrival/Re

. s . leaseAgreement — Child Care Centers, or the licerssee/n formfor securing the
7. Documentation of training in shaken baby syndrome prgarentsaathorization. Information on how to obtain the departradatin isavaik
ventiontaken before beginning work if the person will provideble on the departmerst'website, http://dcf.wisconsin.goer from any regional

careand supervision to children under age 5. licensingoffice in Appendix A.

8. Documentation of days and hours worked when the person - Documentation of each chigdhealth history on a form

wasincluded in the st&fto—child ratio. providedby the department.
Note: The departmerd’form, Health History anBmegency Care Plan is used

(b) Adultswho work at the center and who are compensatefl health history information. Information on how to obtie form is available on
from sources other than the centand student teachershall thedepartmens website, http://dcf.wisconsin.gowr fromany regional licensing
meetthe staffrecord requirements specifiedpar (a) 1., 2. and °ffice in Appendix A, _ o
3. 6m. Documentation of each chitdimmunization history

. . . Note: The form, Day Care Immunization Record, may be ugedcord immeu

(6) CHILDREN'S RECORDS. (a) The licenseshall maintain a nizationinformation. Anelectronic printout from the i&€onsin Immunization Reg

currentwritten record obtained prior to the chidfirst day of istry or other registry maintained by a health care provider may be used in place of

attendanceor Subsequent re—enrollment at the center on eateDﬁDay Care Immunization Record. Ir?formati_on on how to obtain the form is avail
.able on the departmerst'website, http://dcf.wisconsin.goer from any regional

child enrolled and shall make the record available to the licensi@nsingoffice in Appendix A.

representative on request. Eaebord shall include all of the fol 7. Specific informed written consent from the parent for each
lowing: . . o incidentof participation by a child in any reseamhtesting proj
1. Enrollment information consisting of: ect.
i i Note: The licensee may use either the departradatin, Informed Consent for
a. The name and blrthdate_Of the child. Observatioror Testing by an Outside Agency — Child Care Centers, or the licensee’
b. The full names of the chiklparents. own form for securing the parestivritten consent. Information on how to obtain the
; department’dorm is available on the departmantVebsite, http://dcf.wisconsin.gov
c. The childs home address and telephone number or from any regional licensing fie in Appendix A.
d. An address and telephone number where a parent can beg. The health examination report required under s. DCF
reachedwhile the child is in care. 251.07(6) (k) 3.

e. The name, address, telephone number and relationship tgh) The licensee shall maintain a current, accurate written
thechild of a person to be notified in an egecy when a parent recordof the daily attendance and date of birth of each child for

cannotbe reached immediately the length of time the child is enrolled in the program. Zbeial
f. The name, addressid telephone number of a physician otime of arrival and departure for eachild shall be recorded if
medicalfacility caring for the child. hoursof arrival and departure vary among children.

te: The form, Daily Attendance Record — Child Care, may be used to record
g. Thenames, addresses and telephone numbers of persa?ﬁu%d’s daily attendancelnformation on how to obtain the departmsrfrm is

otherthan aparent authorized to call for the child or to accept th&ailableon the departmerstwebsite http://dcf.wisconsin.ggwr from any regional
child who is dropped éf licensingoffice in Appendix A.
h. The childs first day of attendance at the center (c) The licensee shall maintadnog or logs for medication and
i. For an infant or toddlea current statemefrom the parent injury and shall record dailgny injuries received by a child or

aboutthe infant or toddlés habits of eating, sleepintpileting medicationdispensed t(? a child, a§ follgws. oo )

and communication, and specific techniques which appear to 1. The log shall be in a book with stitched binding with pages

comfortthe child. thatare lined and humbered’he pages may not be removed or
Note: See HFS 46.09 (1) (anhich specifies what written information must be lin€s skipped.

obtainedfrom the parent of an infant or toddleThe licensee may use either the 2. Entries shall be made in ink on the date of occurrence and

department'sform, Intake for Child under 2ears — Child Care Centers, or the : FEn ;
licensee’sown form for recording information about each child under 2 years of ag%ha” be dated and signed or initialed by the person making the

Informationon how toobtain the departmestform is available on the department’ €ntry.
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Note: See s. DCF 251.07 (6) (f) and (j) for information on recoreimgies in the  dateon which the child care worker begins to work with children
centermedical log book. underage 5 years
(7) CoNFIDENTIALITY. The licensee is responsilite the com 2. View a department-approved video or complete a

pliance of child care centeemployees and volunteers with s. -~ -

48.78,Stats., and this subsection. The licensee shall ensure tﬂ ;gg‘;%n"’;&%ﬁg%iﬁ e%ﬁgdoﬁwrr\isfh ct)rrlles:haillléega?:%v%rker
(a) Persons having access to childsegcords do not discusspeginsto work with children under age 5 years and complete a

or disclose personal information regarding éhédren and facts gepartment-approvedn-person training withiné months: of

learnedabout the children and their relativeEhis does not apply peginningto work with children under age 5.

to: Note: Department-approved training in shaken bapgdrome prevention is

1. The parent or a person authorized in writing by the parépgludedin the department-approved non-credit courses caiteatiuction to the
to receive the information. Child Care Pofessionand Fundamentals of Infant andddler, if the course was

o ) . ) takenafter 7/1/05. Information on department—approved traifmnghaken baby
2. Any agency assisting iplanning for the child when syndromes available from the Child Care Information Center at 800-362-7353.

informedwritten parental consent has been given. (c) Cardiopulmonary esuscitation training.All employees in
3. Agencies authorized under s. 48.78, Stats. regularcontact with children shatibtain and maintain a current

(b) A parent, upon request, has acdesal records and reports certificate of completionfor infant and child cardiopulmonary
maintainedon his or her child. resuscitationand automated external defibrillatase from an

(c) All records required bthe department under this Chapteagencyapproved by the department within 6 months after begin

- . 3 : ) ing to work with children. W¥lunteers included in determining
for licensing purposes are available to the licensing represenigyg_y,—childratios shall obtaira certificate of completion in
tive.

infantand child cardiopulmonary resuscitation aftelunteering

(8) REPORTINGCHILD ABUSE. (a) A licensee, employee or vol for 240 hours. The time spent obtaining or renewing cardiopul
unteerat a child care center who knows or has reasorahise monary resuscitation training may be counted towards the

to suspect that a child has been abused or neglected as definggqiredcontinuing education hours.
$5.48.02 (1) and 48.981 (1gtats., shall immediately contact the (d) Administrator. 1. The licensee may act as administrator

|(2;)thj g%%?g :rrrt]r;?tn; ogsgc;alres elz\i/rlggsbor Shu4n§zig,n8ieg/;g(tessi ot of a group child care centelf the licensee does not act as adminis
. genegs req Y S. 46994, : trator, the licensee shall designate a person or persons to be the
(b) The licensee, shall ensuteat every employee and vokin qgministratoror administrators of the centeThe administrator
teerwho comes in contact with the children at the child care centg{y|| pe responsible for the ceremanagement, includinger

hasreceived training every 2 years in all of the following: sonnelfinance, physicaplant and the day to day operation of the
1. Child abuse and neglect law center.
2. How to identify children who have been abused or 2. An administrator shall:

neglected. a. Be atleast 21 years of age.

3. The procedure for ensuring that known or suspected cases, paye completed high schoot its equivalent as deter
of child abuse or neglect amamediately reported to the properined by the Wsconsin department of public instruction.

authorities. 3. Bef th ition of administthéo
Note: Failure of the licensee to report known or suspected child abuse or neglect ** €10ré a person assumes the position ot adminis '

doesnot lessen the legal duty of a child care employee to report known or suspe@@fsonshall have both of the following:

casef child abuse or neglect. Information related to child abuse may be obtained ; ;
from the Child Care Information Cent&109 S. Stoughton Rd., Madison, WI 53716, a. One year of experience as a manager or satisfactory

1-800-362-7353. completion of one credit or non—crediepartment-approved
Note: See s. DCF 251.04 (3) (j) on reporting suspected abuse of a child Hy a stgiursein business or program administration.

memberto the Department. . . .
History: Cr. RegisterJanuary1997, No. 493, &f8-1-97; CR 03-052: am. (2) b. One year of experience asenter director or child care

(©), (0, (@), () and (m), (3) (@), () and (g), (5) (a), (6) (a) and 6., (7) (intro), (8) (aeachelin a licensed child care center or kirgeten or satisfac

(b) (intro), and 3., cx(3) (h) to (L), (6)(@) 6m., rand recr(5) (a) 2. and 3. Register tory completion of one non-credit department-approved course
2 i%egkﬁffdoeoﬁnhé%',55??’3‘%2_(}1)_?;’ ?"%‘igig’”Eg‘ﬁ?éﬂ,{,éfg%é@@%@ or one course for credit in early childhood education or its equiva
07-102:am. (1) (a), (2) (), (h) 2., (i) 5., 6., (K), (L), (3) (intr), @), (), (@), (), (6) lent.

oy e ) 2 s 0 & iy Do L S (o 3k L &0 0% 4. If the board of a parent cooperative is responsible for man

correctionsin (3) (m), (5) (a)6. and (6) (a) 8. made under s. 13.92 (4) (b) 7., Stats.,agemenbf a centerthe requirements under subds. 2., and 3., do
Register December 2008 No. 636. not apply

5. Within one year ossuming the position, each administra
tor shall completat least 10 hours of training in supervision or

personnelmanagement, if the administrator has not previously
' receivedthat training. The training may be counted as part of the

DCF 251.05 Staffing. (1) RESPONSIBILITIESAND QUALIFI-
CATIONSOFSTAFF. (a) CompetencyA child care workerincluding
the center administratprcenter directorchild care teachers
assistanteachers, and volunteers counted in thé &iathild ratio

- : . ._annualcontinuing education requirement.
shall be physically mentally and emotionally able to provide . hel h .
responsiblecare for all children including children with disabili . (€) Center diector. 1. Thelicensee may act as the center direc
ties. tor. If the licensee does not act as center dirgttterlicensee shall

(b) Shaken baby syngime pevention training. Except for a designatea person or persons to be the center director for each

. - ; ? .. centerlocation.

volunteerwho is not counted in sfato—child ratios, each child . . .
careworker includingthe administratorcenter directotteachers, 2. The center director shall be responsible for the supervision
assistanteachers, and substitutes who provide care and supeffithe planning and implementation of tbentets program for
sionto children under 5 years of agkall receive department- children,the supervision of stbét the centerstaf meetingsand
approvedraining in shaken baby syndrome and impacted babf@dentationand continuing education for the $taf
andappropriate ways to manage crying, fussing or distraught chil 3. A center director shall be employed on one of the following
dren. The training shall be completed by one of the followingchedules:
methods: a. At least 10 hours a week for the exclusive purpose of-carry

1. Complete the department—approved, in—person training img out center director responsibilities irsiagle full-day center
shakenbaby syndrome prevention and impacted babies before theationlicensed for 50 or fewer children.
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~ b. Atleast 20 hours a week for the exclusive purpose of-carry ii. Four courses for credit in early childhood education from
ing out center director responsibilities irsiagle full-day center aninstitution of higher education andthin 3 years of assuming

locationlicensed for 51 or more children. the position, the Wéconsin Child Care Administrator Credential.
4. A center director for a program licensed to serven50 Up to two courses in the iéonsin Child Care Administrator Gre
fewer children shall: dentialmay be used to meet the early childhood education require
a. Be at least 21 years of age. ment,if taken prior to beginning to work as a center director
b. Have completed high schootl its equivalent as deter ii. An associate degree in early childhood educatiaritot
minedby the Wsconsin department of public instruction. carefrom an institution of higher education.

c. Have ateast 80 full days or 120 half days of experience as iv. A bachelor degree in early childhood education from an
ateacher or assistant teacher in a licensed child care center or gif¥itution of higher education ax license from \lconsin depast

approvedsetting. mentof public instruction to act as a kinderten,pre—kindegar-
d. Prior to beginning to work as a center director have-conenor early childhood (regular or special education) teacher
pleted at least one of the following training requirements: v. A certificate from The Registry indicating the person is on

_i.- Two non—credit department-approved courses in earlyegistryLevel 14 or above.
childhoodeducation and within one year of assuming the positionote: Information on how to obtain or renew d8abnsin department of public
onecourse in the 8consin Child Care Administrator Credentialinstructionteacher license is available on | website, http://dpi.wi.gov/tepdl/
or its equivalent. ndex-html. .
N i f diti v childhood educati (f) Child care teacher 1. A child care teacher shall plan,
_1i. Two courses for credit in early childhood education ang, e mentand supervise the daily activitiésr a group of chil
within one year of assuming the position, one course in tBe Wyyen.
consin Child Care Administrator Credential or its equivalent. 5 A nerson who is a child care teacher shall be at least 18
. Forty EIth credits from an institution of hlgher edUCaIIOQearsof age and ha\/a)mp|eted h|gh school or its equiva|ent as
with at least 3 credits in early childhood education and within odeterminedby the Wsconsin department of public instruction.

yearof assuming the position, one course in thisadhsinChild 3. A person whds a child care teacher shall document at least
CareAdministrator Credential or its equivalent. 80 full days or 120 half days of experience as an assistant child

iv. A certificate from The Registry indicating the person is ogareteacher in a licensed child care center or other approved early
RegistryLevel 12 or above. childhoodsetting.

v. A one-year child care diploma from an institution of higher 4. Prior to assuming the position, a persied to be a child
education. careteacher shall be qualified by having completed one of the fol

. . . . . . lowing:
vi. An associate degree @arly childhood education or child ag Two non—credit department-approvedurses in early
carefrong:srlldlr&stltultlon of ?lgher .edtucaéll;r;. dential ) tc)hildhoodeducation.
th vil- II ; eve lopmﬁndhassguaef( ; ) clzre en |a_t!ssue Y b. Two courses for credit in early childhood educatioitsor
e council for early childhood professional recognition and,q,iyalentirom an institution of higher education.
within one year of assuming the position, one course in ise W Note: Introduction to the Child CarProfessiorandSkills andStrategies for the

consin Child Care Administrator Credential or its equivalent, Child Care Teacherare the names of the non-credit courses approved by the-Depart
mentto meet the entry level training requirements for a child care teacher

viii. A bachelor degree from an institution of higher education c. Certificate from The Reagistry indicating thhe person is
in early childhood education or child development or a Iicena%a“ﬁed as a child care teachgr y g P
frlom the Wsconsin department of publig instruction to acaas d. Forty—eight credits froman institution of higher education
kindergartenpre-kindegarten or early childhood (regular or spey i ot jeast 3 credits in earhildhood education or its equiva
cial education) teacher lent.

Note: Information on how to obtain or renew a@sabnsin department of public _ . : T .
instructionteacher license is available on hBI website, http:/dpi.wi.gov/tepd!/ e. A one-year child care diploma from an institution of higher

index.html. education.
e. Complete at least 10 hours of training in supervisiqreer f. An associate degree in early childhaatlication or child
sonnelmanagement within one year of assuming the position cdre from an institution of higher education.

centerdirector if the director has not previously received that g. Child development associate credential issued by the coun
training. The training may be counted as parthef annual contin ¢l for early childhood professional recognition.

uing education requirement. _ h. Certificate from American Montessori Socief\ssocia
5. A center director for a program licensed to serve 51 or margn Montessori International, dlontessori Accreditation Coun

childrenshall: cil for Teacher Education.
a. Be at least 21 years of age. i. A bachelor degree in education from an institution of higher
b. Have completed high schoot its equivalent as deter educationor a license from the I&tonsin department of public
minedby the Wsconsin department of public instruction. instructionto act as a teacher

; ; te: Information on how to obtain or renew a@ssbnsin department of public
C. Havg at leé.lSt 2 .years of e).(pe”ence as a child care teaqnsaljflctionteacher license is available on BBl website, http://dpi.wi.gov/tepdl/
or center director in a licensed child care center or ahproved index.html.

setting. j. Certificatefrom the bureau of apprenticeship standards as
d. Prior to beginning to wqug as a center director have-cora child development specialist.
pleted one of the following training requirements: (g) Assistant chilccare teacher 1. An assistant child care

i. Four non-credit department-approveaurses in early teachershall work under the supervision of a child care teacher
childhoodeducation or its equivalent and within 3 yearassura  with a group of children.
ing the position the \fgconsin Child Care Administrator Creden 2. A person hired to be assistant child care teacher shall be
tial. Up to twocourses in the Wconsin Child Care Administrator qualifiedin one of the following ways:
may be used to meet the early childhood educatguirement, a. The person shall be at least 18 yearsaotiihave satisfacto
if taken prior to beginning to work as a center director rily completedone non-credit department—approved course in
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early childhood education or completes that training within @iques,a review of the dailyschedule and general health and
monthsafter assuming the position. safetypractices including meal or snack preparation, dishwash
Note: Introduction to the Child Car Pofessionis the name of the non—credit ing, toileting, personal hygiene and egency evacuation proce

courseapproved by the Department to meet the entry level training requirements&mres This includes volunteers Working in a center operated by
a child care assistant teacheinformation on agencies fefing the department— :

approvedcourse is available on the departmentebsite at http://dcf.wisconsin.gov & Parent cooperative.

b. The person shall be at least 18 years old and have satisfacto 4. The center director or designee shall coordinate the volun
rily completed oneourse for credit in early childhood educatiorteerprogram and keep on file documentation of the hours worked
orits equivalent at an institution of higher educatiaris enrolled by volunteers who are used to meetfstafchild ratios.
in that course within 6 months after assuming the position. 5. Student teachers whaze not employed by the child care

c. The person shaktiave satisfactorily completed an assistarfientermay not be used to meet the Stafchild ratios during the
child care teacher trainingrogram approved by theig¢onsin time the person is working as a student teacher
departmentf public instruction. (L) Health examination.1. Except as provided under subd.

3. A parent serving as assistant child care teacher in a-cer?., persons who work directly with children, exceplunteers,
ter operated by a parent cooperativeexempt from the training shallhave a health examination within 12 months before begin
requirementsinder subd. 2. ning work at a specific child care center or within 30 days after

(h) Non—cedit course criteria.Non—-credit courses fefred to beginningwork at the cer_lterThe results othe examination shall
meet the non—credit course requirements specified in this subd¥estated on a form provided by the department. The report shall
tion shall contain theomponents prescribed by the departmerf dated and signed by a licensglysician, physician assistant
and shall be approved by the department before beffeged. or I—_|ea_|thCheck providerThe report shall indicate all of the fol
The department may at aryne withdraw its approval of a non— 1OWing: _ _ _ _
credit course. Instructors of non—credit department—approved a. _That the perst_)n is free from illness detrimental to children,
coursesshall be approved by the department prior to teachingngluding tuberculosis.
course. b. That theperson is physically able to work with young €hil

Note: Information on the components prescribed by the department may ¢ieen.

obtainecby contactingne of the regional licensingfioes in Appendix A. Alistof  Note: The department'form, StafHealth Report — Child Care Providés used
agenciesapproved to dér non-credit department-approved courses is available 9§y recording physical examination informatiomformation on how to obtain the

the department website at http://dcf.wisconsin.gov department’dorm is available on the departmentiebsite, http:/dcf.wisconsin.gov
(i) Certificate. Each administratpicenter director and child or from any regional licensing fae in Appendix A.
careteacher shall obtain a certificate from The Registry (tiee W 2. The health examination requirement under subd. 1. does
consinearly childhood professional recognition system) within Bot apply to a persowho requests an exemption from the depart
monthsafter assuming the position. An administratocenter mentin writing. The exemption is granted based on adhertence
directorand teachers in a school-agdy program shall obtain a religiousbelief in exclusivause of prayer or spiritual means for
certificatefrom The Registry within 6 months after assuming theealingin accordance with a bona fide religious seceromina
position. Persons holding a teacher license issuethe depart tion.
mentof public instruction are not required to obtaiRegistry cer 3. No licensee, employee, volunteeisitor or parent with
tificate. symptomsof serious illness or a communicable disease trans
Note: Information about hovto obtain a certificate may be obtained from Themjitted through normal contact reportable under ch. DHS 145

E;iﬁ’fg’ggsv_vggg'fi’z';?p"’WW"‘“E"EQ'SW°rg’App"°a“°“’App"°a"°“-h““ YY" which presents a safety or health risk to children may be in contact

() Substitutes.1. When a regular required stafiember is With the children in care.

absentrom a centerthere shall be a substitute who is at least 18 4. a. No licensee, employee, volunteersitor or parent
yearsof age. whosebehavior gives reasonable concern for the safety of chil

2. A substitute who is employed by the same licensemdoe drenmay be in contact with the children in care.
than 240 hours shall obtain at leaste non—credit, department ~ b. The department may require a licensee, employee or other
approvedcourse or be currently enrolled in trainitggmeet this Personin contactwith the children whose behavior gives reason
requiremenbefore completing 240 hours of work as a substitutableconcern for the safety of children to submit tee@amination
A substitute whrovides care and supervision to children undd¥y a licensed mentdlealth professional as a condition of licen
age 5 shall have completed department-approved training $Hreor employment.

shakerbaby syndrome as specified under. flay beforeworking Note: See also DCF 2511.11) (f) which requires written statement from a physi
with children cianor licensed mental health professional when there is reason to believe that the

physicalor mental health of a person may endanger children in care.
3. The center director or designsieall maintain a record of 5. No person with a health history of typhoid, paratyphoid,
thedays and hours worked by each substitute child care workgysenteryor other diarrheal disease may work in a center until it
(k) Volunteers and student teachefis. \blunteers andtudent is determined byappropriate tests that the person is not a carrier
teachersshall participate in the orientation required under sub. (@] the disease.

(a). (2) StaFrFDEVELOPMENT. (&) Orientation. Except as provided

2. A volunteer whas used to meet sfafo—child ratios shall undersubd. 12., each center shall develop iamalement a writ
obtainat least one non—-credit, department—approved course ot@eorientationprogram which all new employees, substitutes and
currentlyenrolled in training to meet this requirement before-comegularly scheduled volunteers shall complete and document
pleting 240 hours of work as a volunteek volunteer who pro  within their first week athe center The orientation program shall
videscare and supervision to children unege 5 shall have ceam coverall of the following:
pleted department-approved training in shaken baby syndrome as1. Review of this chapter

specifiedunder par(b) before working with children. 2. Review of center policies required undeD&F 251.04 (2)
Note: Introduction to the Child CarPofessionis the non—credit course approved (h) and (I)

by the department to meet this requirement.

3. A volunteer who is not used to meet &tafchild ratios 3. Review of the center contingency plans required under s.
shall have training in child care programming and procedur&CF 251.04 (2) (i), including fire and tornado evacuation plans
before working with children. The traininghall include the andthe operation of fire extinguishers.
responsibilitiesof the volunteergeneral child supervision tech 4. First aid procedures.
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5. Job responsibilities in relation to the job description. 9. Independent reading and watching of educational materials
6. Training in therecognition of childhood illnesses andmay be counted for up t6 hours of continuing education per year
infectious disease controlincluding handwashing proceduresfor each person required under.ffa) 1. to have 25 hours of con

anduniversal precautions for handling body fluids. tinuing education, and up to 2.5 hours of continuing education per
Note: A copy of the universal precautions may be obtained from the Child cay@arfor each person required under.a) 2. to have 15 hours
Information Center by calling 800-362-7353. continuingeducation.
7. Schedule of activities of the center Note: The licensee may use either the departrséoitin, StafContinuing Educa

. . jon Record — Child Care Centers, or the licensemin form to document the
8. Review of childabuse and neglect laws and center repo'ﬂompletioncf continuing education. Information on how to obtain the departsent’

ing procedures. form is available on the departmentebsite, http://dcf.wisconsin.gaw fromany
9. The procedure for ensuring that all child care workefgdionallicensing ofice in Appendix A.

know the children assigned to theare and their whereabouts at  (d) Food service personnel orientation and traininhe cen
all times including during center—provided transportation. ter shall provide food service personnel witie orientation under

par.(a) and shall document annual training of at Iddsburs in

11. Procedure for sharing information related to a chisgie kitchensanitation, food handling and nutrition.
cial he.alth care needs includiagy physical, emotional, social or (3) SupERvISION. (a) At least one child care teacher shall

cognitive disabilities with any child care worker who may besupervnsee_ach group of children.
assignedo care for that child throughout the day (b) Assistant child care teachers who are at least 18 years of

eand have completed the training required for the position may
ﬁ?ovide sole supervision to a group of children in full-day centers
Fopening and closing hours, not to exceed the first 2 hours and
elast 2 hours of center operation.

. - (c) Eachchild shall be closely supervised by a child care
13. The procedure to contact a parent if a child is absent fr%rkerwho is within the sight and sound of the children to guide

the center W'thOL!t prior notlflcathn from the pa_rent. _the childrens behavior and activities, prevent harm asdure
14. Information on any special needs a child enrolled in thgfety.

center may have and the plan for how those needs will be met. . . :
Note: The licensee may use the departnsefa'm, Staff Orientation Checklist — (d) A child care worker may not provide care to children at the

GroupChild Care Centers, for documenting stafentation. Information on how C€ntermore than 10 hours in any 24-hour period.

to obtain the departmest form is available on the departmentvebsite, (e) A child may not be in care more than 12 hours in any
http://dcf.wisconsin.gowr from any regional licensingfafe in Appendix A. 24—hourperiod

(b) Staff meetings.To ensure that stahave the opportunity A Th hall imol d hat th
to receive pertinent information and clarification of problems and ()b € centerz ah imp gment ? pk:'(l)ge ure to ensurekt at the
issuesgach center shall conduct §taieetings at least 9 times in 'UMber.names and whereabouts of children in care are kilown
acalendar year amne time for each month of center operation areSignedhild care workers at all times.

documenthat staf meetings have been held. (g) A childmay not be released to any person who has not been

(c) Continuing educationl. Each administratocenter direc previouslyauthorized bY the parent.
tor and child care worker who works more than 20 hours a week () The center shall implement a procedure to contact a parent

shall participate in at least 2%ours of continuing education eachff a child is abserftom the center without prior notification from
year. the parent.

2. Each administratocenterdirector and child care worker () No child shall be left in sole clgeof a person under the

who works 20 or fewer hours a week shall participate in at legg€of 18. _
15 hours of continuing education each year (4) STAFFING AND GROUPING. (&) The maximum numberf

3. Continuing education hours may be used to meet the céRildrenin a group mayot exceed the number specified able
tinuing education requiremexuring the year in which the hours251.05-D.
areearned and for the 2 years following that year (b) The ratio of child care workers to children may not be less

4. Continuing education courses taken for credit through gianthe minimum number of child care workers to childspeci
institution of higher education may be usedreet the continuing fied in Table 251.05-D.

10. Child management techniques.

12. Reviewof procedures to reduce the risk of sudden infal
death syndrome prior to an employseet voluntees first day of f
work, if the center is licensed to care for children under one yetﬁ
of age.

education requirement during the year the credits were earned TABLE DCF 251.05-D
for the following 2 years. _ Maximum Gr oup Size and Minimum Number of
5. Assistant child care teachers who euerently enrolled in Child Care Workers in Group Child Care Centers
their first entry level course are not required to earn continuir Minimum Number  Maximum Num-
educationhours for that calendar year of Child Care ber of Children
7. Types of trainingacceptable to meet continuing educatiol Age of Children Workers to Children in a Group
requirementshall be limited to: Birth to 2 Years 1:4 8
a. Formal courses resulting credits or continuing education 2 years to % Years 1:6 12
units. , 2% Years to 3 ¥ars 1:8 16
b. Workshops, conferenceseminars, lectures, correspon 3 Years to 4 ¥ars 1:10 20

dencecourses and home study courses.

c. Training ofered by the child care center through the use 4 Yearsto’5 ¥ars 1f13 24
guestor staf trainers. 5 Years to 6 ¥ars 117 34

d. Documented observatidime in other early childnood _6 Years and Over 1:18 36
programs. (c) When 8 or fewer children are present in a cetitere shall

8. Continuing education experiences may be in the areashgfa second adult available within 5 minutes for grarcies. The
early childhood education, childevelopment, child guidance, centershall maintain aigned and dated statement from that per
health,caring for children with special needs, first aid, nutritio§0n, including address artélephone numbecertifying that the
asit pertains to child development, supervision offstathe busi ~ Person is available and agrees to serve if needed.
nessor administrative aspects of the operation of a child care cen (d) Maximumgroup size does not apply to field trips, outdoor
ter or in communication skills. play areas and areas of the center reserved exclusively for eating,
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howeverstaf-to—child ratios shall be maintained in those-set (b) The department shall lggven written notice of proposed

tings. constructionyemodeling of existing space or change in rooms to
(e) During naptime, an adjustment in group size and-$taf be used by children prior to the initiation of the changes.
child ratios in Bble 251.05-D may be made as follows: Note: Alterations, additions or changes of use to commercial buildings may

i T requiresubmittal of plans to and approval by the Department of Commerce or its

1. One child care worker shall be within sighsound of each agentbefore commencing construction. Itis recommended that an architect-or engi

groupof sleeping children. If at least one child is awake, sight anler—-rbe C‘Jt“bsu'tect') PF{?rdtO &Cﬁ beg'””'“tg tha”y COTSthmetefm're W':ﬁthef _
o . f . plansmust be submitted. en a center chooses to prepare meals on the premises
soundsuperwsmn of awake children is requwed. afterthe initial building inspection has beeompleted, a new inspection may be-nec

2. Adult—to—child ratios shall bmaintained in the center dur essaryto ensure that the applicable commerbiailding codes related to kitchens
havebeen met.

ing naptime.
g 3 FI)\/Iaximum group size requiremets not apply to napping (c) Space designated for use by children may only be used by
groubs childrenand stafand may not be used for other purposes while

() When theras a mixed—age group, the gtab—child ratio the center is open.
shallbe adjusted on a prorata basis, ac,cording to age. (d) The inside temperature may not be less thdf.67

Note: The licensee may use the departneefatm, Child CareStaf-To—Child (e) If the inside temperature exceedsB0the licensee shall

Ratio Worksheet —Group Child Care Centers, to adjust thefstaf-child ratio.  providefor air circulation with fans or by other means.

Informationon how toobtain the departmestform is available on the department’ 2) Pr The ind d d
website, http://dcf.wisconsin.goer from any regional licensing fide in Appendix (2) PROTECTIVEMEASURES. (a) 1e Indoor and outdoor prem
A isesshall be free of hazards including any recalled products.

(g) When infants and toddlers are part of a mixed—age grourpNote: Lists of recalled products are available on the department of agriculture,
the size of the group may not exceed 8 tradle and consumer protection website at http://datcp.state.wi.us/core/consumer

protection/consumerprotection.jsp by contacting the United States consumer

(h) When the group of children is a mixed age grough@f productssafety commission (US CPSC) at 1-800-638-2772.
dren 2years and oldethe group size shall be determined by the (b) Steam radiators, fireplaces, wood burning stoves, electric
number of children that can be cared forawhild care workers fans, electric outlets, electrical heating units and hotfaces,
asdetermined by the sfato—child prorata requirement under parsuchas pipes, shall be protected by screens or guards so that chil
(. drencannot touch them.

(i) In a center with 9 or morehildren present, there shall be (c) Firearms, ammunition and other potentiadlgngerous
atleast 2 adults available in the center at all times. At least onetefnsmay not be kept on the premises.
the adults shall be a child care worker directly involved in the (d) Materialsharmful to children, including power tools, flam
supervisionand care of the children. mableor combustible materials, insecticides, matches, dands

(1) When 9 or more children are on a field trip there dtmll otherarticles hazardous or poisonous to children shall be ir prop
atleast2 child care workers accompanying the children and tleely marked containers and stored in areas inaccessible o chil
staff-to—childratios in Bble DCF 251.05-D shall beaintained. dren.
At least one of the child care workers shall be a child care teacher(e) A motor vehicle shall be immediately available atdée

(k) Support stdf such as clerical, housekeepimgd food ser terat all times in case of an ergency if a public or private rescue
vice staf, may only be considered in determining the Btaf— or emegencyvehicle cannot arrive at the center within 10 minutes

child ratios: of a phone call.
1. During thoséhours when they give full attention to the care (f) The center shall have a working telephone or access to a
andsupervision of children. working telephone on the premises during hours of operation,

2. If they meet the qualifications for a child care warker With a list of emegency telephone numbers, including telephone
(L) Child care workers shall be freénon—classroom duties numberdor the local rescue squad, ftﬂepartment, police depart
whenthey are counted in meeting the ted-child ratios. mentor other law enforcement agenppison control center and
. emergencymedical service posted near each telephone. In this
(m) Children of stafwho attendthe center and who are on the,5ragraphttelephone” does not include a pay telephone requir
premisedor supervision and care shall ineluded in determining ing payment to reach the operator or a telephone in a looked

groupsize and st&fto—child ratios. Stai K d h hall b intained i
History: Cr. RegisterJanuary1997,No. 493, ef 8-1-97; reprinted to correct (g) arrs, walks, ramps and porches shall be maintained in a

errorin Table, RegisteFebruary1997, No494; reprinted to correct error imfle, safe condition and free from the accumulation of watee or
RegisterMarch, 1997, No. 495; CR 03-052and recr(title), (1) (a), (1) () 3., (2) snow.
(c)3.t0 7., am. (1) (b) 3. b., (c) 5. (intro.pble 46.05-A, (6) (intro.),able46.05-B,

(d) 3., Table46.05-C, (2) (a) (intro.), 3., 6., 81.1(4) () (intro.) and 1., (1) (c) 5. (h) Smoking is prohibited on the premises of the center when
a.toi.and 6. a. tof, (1) (d) 3. a. to i, renum. (1) (j) 4. to be.§1)of) 4. a. and b., the children are present.
(@) (@ 12, (2) (c) 8. to 10, (3) (g) Register December 2004 No. 588.-@f-05; Note: See s. DCF 251.03 (25) for the definition of premises.

correctionsn (1) (j) 1. a., 3., (2) (a) 2. and 3. made under s. 13.92 (4) (b) 7., Stats., . . L .
RegistetNovember 2008 No. 63&R 07-102: r and recr. (1), am. (2) (a), 9., (3) (i) Alicensee, employee, voluntearother individual in con

(b), (©), (), (4)(d), () and Table D, cr (2) (a) 13., 14., (3) (h) and (i) (2) (c) 6. tactwith children may not consume alcoholic beverages or any
and 10. Register December 2008 No. 636, eff. 1-1-08numbering in (1) (e) 4. . . .
and corrections in (1) (e d..5. d., (U 3., (4 () and @ble D made Snder 2. 3562 non-prescribedontrolled substancespecified inch. 961, Stats.,
(4) (b) 1., 6. and 7., Stats., Register November 2008 No. 635. onthe premises of the center or be under the influence afleoy
hol or non-prescribed controlled substance, during the hafurs

DCF 251.06 Physical plant and equipment. the centets operation.
(1) BuibinG. (a) The building in which a center is located shall (j) Children may not be allowed in an area where power tools
comply with applicablestate and local building codes. Thearein use.

licenseeshall maintain a report of inspectiai the building, (k) A hot tub located in a room or area accessible to children
which specifies that thbuilding meets the applicableistfonsin  gha|ihave a visible, locked, rigid cover or be enclosed by a locked

Contm?rmall:t)_u|Id|ngbco?)te$ fg:( use as alglrl?t_:(? child C;are (;'?ndt%nce at least 4 feet tall. The lostall be installed so that the lock
ote: Inspections can be obtained francommercial building inspector certified ;. ; ; :
by the Department of Commerce in accordance with ch. Comm 5, “Licenses; Cer{ﬁ inaccessible to F)hlldl’en. ) )
cations,and Registration,” or a i8tonsin architect registered in accordance with (L) If a hot tub is located in a room or area not intended for use
chapterA-E 3, Architect Registration, or ai¥¢onsin engineer registered in aceord by children, access to theom or area shall be controlled through
ancewith chapter A-E 4, Professional Engineer Registration. T .

Note: Local authorities should be consultedtziain any required zoning clear the use (_)f a V'S|b|y Ikaed dopﬂ-he lock shall be installed so that
ancesor building permits. thelock is inaccessible to children.

Register December 2008 No. 636


http://docs.legis.wisconsin.gov/document/register/637/b/toc
http://docs.legis.wisconsin.gov/code/admin_code

Removed byRegister January 2009 No. 63br current adm. code sdwtp://docs.legis.wisconsin.gov/code/admin_code

57 DEPARTMENT OF CHILDREN AND FRAMILIES DCF 251.06

(3) EmMerRGENCIES. Each center shall have a written plan for (6) WAaTeR. (a) A safe supply of drinking water shalldeail
respondingo a fire, a tornado, a tornado warning, a missing chitbleto children at all times from a drinking fountain of the angle

or other emagency A center shall do all of the following: jet type or by use oflisposable cups. Common use of drinking
(a) Post the fire evacuatioand tornado plan and practicecupsis prohibited.

implementingthe fire evacuation plan monthlylfornado drills (b) If the center gets its water from a private well, the following

shallbe conducted monthly from April through Octaber shallapply:

(b) Make surehat all staff members know what their duties are 1. Water samples from the well shall be tested anndiaily
if there is a fire, tornado, tornado warning, missing child or othieadand bacteria by a laboratory certified under ch. DHS 165. The

emergency. laboratory report shall be available to the department upon
(c) Keep a written record of dates and times of all fire and torequest.
nadodrills practiced. 2. A center serving children under 6 months of age shall have

Respons®ocUmeniation - Group Gl Care Centers.t recd datos and imes 4F Waler tested annually for nitrate levels.
the monthly fire or tornado practice. Information on how to obtain the deparsment. o};?i; g?ﬁﬂ%ﬂ NF;tggg;[ofosﬁqt.ﬁ.tr;:nTSaxgﬁ‘.gralll%wa;ﬁ Ieé/:a:;qﬁgg;mtrogen
form is available on the departmentiebsite, http://dcf.wisconsin.gaw from any In public drinking wi ! '9 i’ per liter (10 p p '. ion). .
regionallicensing ofice in Appendix A. 3. If water test results indicate the water contains taghls

(4) FrRePROTECTION. (@) Each fire extinguisher on the premof leador is bacteriologically unsafe, the water shall be appropri
isesof a center shall be operable at all times, inspected once a ydaly treated and re—tested until it is determined to be safe. Bottled

by a qualified person and bear a label indicating its presenti ~ watershall be used until the water is determined to be dafiee

tion and date of the last inspection. watertests abovéhe maximum allowable level of nitrates, bottled
(b) All staff members shall be instructed in dmbwledgeable Watershall be used for infants under 6 months of age.
aboutthe use of the fire extinguishers. Note: Centers using a private well that serves at least 25 of the same people over

A . 6 months ofthe year are considered to have a non-transient non community water
(c) Each floor used by children shall have at least 2 exits. system(NTNC) and must be in compliance with Chapter NR 809, Safe Drinking

i i i terAct Standards. Contact the nearest Department of Natural Resources from the
Wid(?f'? OEE(I%Zeatn:ncei)gteFl).lansosgsgt?lj\(l:?g; fi?ﬁiltlu?gw; gtﬁgpg?)}'lengtgl ist at: wwwdnr.state.wi.us/org/caer/cs/ServiceCenter/SSbyRegion.html

: v auith (7) InDoOORSPACE. (a) The space used by children shall be no
app()ﬁ?suft\:: extension cord may not be used permanently &ith |essthan 35 square feet of usable floor space for each child; exclu

) . _sive of passageways, kitchens, bathrooms, coat stcaseps,
() No more than 2 electrical appliances may be plugged indffices, storage areas, isolation quartessaf room, furnace

any one wall outlet. room, parts ofrooms occupied by stationary equipment, and areas
(9) The door to the basement and furnace rebatl be closed. notat all times available to children, includiageas used exclu
(h) Areas under stairs may not be used for storage. sively for large muscle activitynapping or eating.
(i) All exit lights shall be lit at all times. (b) There shall be additional storage space for cots, bedding,

() Fire alarms, alarm systems and smoke detectors shallS¥@plies and equipment not in use.
maintainedn good working order Fire alarms and smoke detec  (8) FurNIsHINGS. (a) Furnishings shall be durable and safe,
torsshall be used to conduct montlfiiye evacuation drills. Fire with no sharp, rough, loose or pointed edges.

alarmsand smoke detectors shall be tested weekly and a recorgb) Tables and seating shall be scaled topttoper height and

keptof the test results. sizefor the childrers comfort and reach.
Note: The licensee may use the departnsefatrm, Fire, SafetyandEmegency . . .
Respons@®ocumentation —Group Child Care Centers, to document the results of (C) 1. Except as prowded in subd. 2-: in a center where meals

theweekly testing of fire alarms and smaletectors. Information on how to obtain areserved, seating shall la¢ least equal to the licensed capacity
the departmeng form is available on the departmentebsite, http://dcf.wiscen  of the centerexcluding infants, so that the children can be served

sin.gov,or from any regional licensing fefe in Appendix A. » at the same time, and there shall be spaadatile for each child.
(k) Unvented gas, oil or kerosene space heatepgrainéited. .
2. In a center where meals are served aentral lunchroom,

cleggaﬁg'\‘ilr:glc?o,\ld ré?))airThe premises shall be free from litterge tingand tablespace shall be at least equal to the number-of chil

() 1. Th hall b faki deteriorati int tdrento be served in a shift.

. There shall be no flaking or deteriorating paint on-exte - . L
rior or interior surfaces in areas accessible to children. rocfrcrj])s ﬁ;‘gge;ysEﬁil?grg:OV|ollze(?Uifgrrniﬂltj|p;r;]1§n;l?ggi:gpgrl]lgﬁ Ige
2. No lead-based paint or other toxic finishing material maytrangedn an orderly fashion so that children negject, use and

beused. o o o replaceitems.

(c) Garbage containers in the building shall be rigid, covered, (o) There shall bsuficient storage space for clothing and-per
watertightand emptied daily or mogften as needed. Compac gona] belongings to accommodate tiotothing and personal
torsneed not be emptied dail3arbage and refuse stored out Ogelongingszof as many children as are in the licensed capatity
doorsshall bekept in leak—proof containers equipped with tightne center For children 2 years of age and o|dée spacéor
fitting covers and shall be disposed of as necessapyet@nt outergarment storage shall be at child level.

decompositioror overflow (f) A safe, washable cot, bed, two-inch thick mat or sleeping

(d) Furnishings, toys, cots and other equipment shall l5‘<3:'1gshall be provided for each child 12 months aialder who
washedor cleaned when thelyecome soiled. Eating surfacesnaps or sleeps.

shallbe washed and sanitized before and after each use. () A safe, washable crib or playpen shall be provided for use
(e) 1. Toilet rooms and fixtures shall be in a sanitary COI’]dItIOBIf each child ’Iess than 12 months old who naps or sleeps. A crib

atall times. . i . or playpen shall be washed and disinfected between changes in
2. Potty chair receptacles shall be emptied and rinsed and §agypancy.

potty chair .and feCGPtade shall be djsinfected immediately aftefyote: See Appendix D for information on safe cribs and playpens.
eachuse with a chlorine bleach solution of dablespoon to one (9) KrTcHens. (a) Equipment and utensilsl. Whenmeals

quartof watey made fresh daily o are prepared or heated on the premises, the kitchen shall be
(f) Windows and doors that are used for ventilation shall Rgjuippedwith a microwave or stove with an oven, a refrigerator

screened. a sink and utensils that are necessary to prepare and serve meals.
(g) The premises shall be maintained to prevent the entrafidee sinkshall be used exclusively for food preparation and-dish
or harborage of vermin. washing.
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1m. Centers preparirg serving 0n|y shacks are not required Note: Chapter DHS 196 addresses restaurants and other public eating establish
to have a sink unless dishes or utenslguiring dishwashing are Ments- ChapterPCP 75 addresses retail food establishments. ,
used. Centers preparing or serving only snacks are not required 4. Food in dented, bulging or leaking cans, or cans without
to have a microwave or stove unless the snacks served reql@Rels,may not be used.
heating. Refrigerators are required if the center serves milk or 5. Hermetically sealed, non—acid or low-acid food which has
otherperishable snacks. beenprocessed in a place other than a commercial food processing

2. All equipment and utensils shall have smooth, hard sistablishmenmay not be used.
faces,be easily cleanable, in good repdurable, non—toxic and  (d) Food storage.1l. Foodsshall be stored at temperatures
free of cracks, seams, chips and roughened areas, and shallvbieh protect against spoilage. The following measures shall be
maintainedn a clean and sanitary condition. takento prevent spoilage:

3. Food preparation tables shall be durable, and surfaces shalla. Perishable and potentially hazardous food which includes
be smooth, non—-absorbent and easily cleanable. all custard—filled and cream—filled pastries, milk and milk prod

4. After cleaningutensils shall be stored in a clean, dry placécts, meat, fish, shellfish, grayypoultry stufing and sauces,
andprotected from contamination. dressingssalads containingieat, fish, eggs, milk c_)r ml|k prod

5. Single-servicautensils shall be non-toxic, stored in a{JCtS’and any other food or food product likelyspoil quickly if

not kept at the proper temperature shall be continuously-main
clean,dry place, kept covgred, and may not be reuseq. . tainedat 40 F. or below or 150F. or above, as appropriagxcept
6. Infantbottles and nipples may not be reused without f"%furing necessary periods of preparation and service.

being cleaned and sanitized. . . . S
) . . . b. Each refrigeration unit shall be maintained atR”G0r
(b) Dishwashingprocedures. 1. All kitchen utensils and food |oyer and each freezing unit shall be maintained’ & or lower

contactsurfaces used for preparation, storage or servirfigoof o . .
shallbe thoroughly cleanepd aFr)1d sanitized a?ter each use. ~C Each cold storage facility shall be equipped with a clearly
visible accurate thermometer

waszhledAJl:w;é?r:ﬁlrlliiﬁgdwcgﬁges shall be scraped, sorted and pk::indgjcgc‘jgg shall be covered while refrigerated, except when

3. Formanual washing of dishes and utensils, a 3-step-proce 2. Foods not requiring refrigeration shall be stored in clean,

dureshall be used: h X >
. o . . dry, ventilated and lighted storerooms or areas which shall be pro
a. Wash in water betweerl@” and 125F, using an ééctive  (ected from contamination lsewagewastewater backflovcon

soapor detegent. o . densation|eakage or vermin. In addition:
b. Rinse by immersing dishes and utensils in clean, hot water 5 Dry foods, such as flopsugay cereals and beans shall be
to remove soap or deggent. storedin bags with zip—type closures or metal, glass or food—

c. Sanitize by submging dishes and utensils for at least rade plastic containers with tight-fitting coveand shall be
minutesin 1'2 teaspoons of bleach per gallon of water or anothibeled. In this paragraph, “food grade plastic” means any plastic
solutionof a sanitizer approved by the department. materialused in the manufacture of dishes or utensils which has

4. a. If a center uses a commercial dishwasher to clean dishegnfoundnot harmful to human health by the national sanitation
andutensils, the dishwasher shall have a readily visible tempefaundation.
turegauge located in the wash compartment. If the dishwasher isb. Foods stored in thbasement shall be stored at least 8
aspray type or immersiotype dishwashea temperature gaugeinches above théoor, and food stored in other areas shall be
shallalso be located in the rinse water line. storedhigh enough above the flotr provide for air circulation

b. Wash at 130 degrees Fahrenheit to 150 degrees Fahrerdugtto facilitate cleaning.
for at least 20 seconds, using deetfve cleaning agent, and rinse  (e) Cleaning aids.1. Poisonous and toxic materiais;luding
andsanitize at 180 degrees Fahrenheit for 10 seconds or mefeaningsuppliesbleaches and insecticides, shall be labeled and
usingan automatic rinse injector storedin cabinets used for no other purpose and shall be inaccessi

c. When using a spray—-type dishwashing machinedigtees ble to children.
and utensils shall be washed, rinsed and sanitized in the dish 2. Cleaningaids such as mops, broom and buckets shall be

washeraccording to the manufactuteioperating instructionsh  cleanand shall be stored outside of food preparation or food stor
chemicalsanitizer shall be used in the final rinse. ageareas.

5. If the center uses a home-type dishwasher to clean dishegf) Food handling. 1. Raw fruits and vegetables shall be
andutensils, the dishes and utensils shall be washed and innseglashedbefore being served or cooked.

the dishwasher and sanitized by subgieg dishes and utensils 5 £qq4 retumed from individual plates or from dining tables
for at least 2 minutes ir/iteaspoons of bleach per gallon of watety 41 pe discarded.

or otherllsg!u::on ap dproved_lby :]hﬁ gepgrtggndt.. 3. Leftover prepared food which has not been served shall be
6. All dishes and utensils shall be air-dried in racksaskets (e refrigerated promptly and used within 36 hours, or frozen

orondrain boards. immediately for later use.
Note: A list of approved sanitizers is available from the Department of Health Ser

vices, Division of Public Health, B. Box 2659, Madison, WI 53701-2659. 4. Food delivery vehicles shdie equipped with clean con

(c) Food souces. 1. Food shall be clean, wholesome, fretainersor cabinets to store food while in transit. Containers for
from spoilage, free from adulteration or misbranding and safe f@#!d food shall be capable of maintaining the temperatue at
human consumption. Meat, poultry fish, molluscan shellfish, below40’F. and containers fdrot food shall be capable of main
eggsand dairy products shall be from an inspected source. tainingthe temperature at or above 160

2. Only milk and milk products which are pasteurized and - Potentially hazardou; frozen foods shall be thawed in the
meetthe Grade Anilk standards of the itonsin department of refrigeratorunder cold running water on the defrost setting in

agriculture, trade, and consumer protection may be served @rMmicrowave oven. No potentially hazardous frozen food may be
used. thawedby leaving it at room temperature.

3m. Meals shall be prepared on the premises, in a central(g) Food service personnell. Personnel who hefgrepare
kitchenoperated by the child care center or in another location tfiagalsshall:
hasbeen inspected by a representative of a state agency a. Be at least 18 years of age.
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b. Wear clean clothing aneffective hair restraints such as 5. An enegy—-absorbing surface, such as loose sand, pea
hair nets or caps. gravel or pine orbark muilch, in a depth of at least 9 inches is

c. Wash their hands with soap and warm running water befdfguiredunderclimbing equipment, swings and slides and in a fall

startingwork, before and after handling food, and after using t#@neof 4 feet beyond and whenever plequipment is 4 feet or
toilet. Hands shall be dried with single use towels. morein height. Shredded rubber and poured surfacing shall be

2. No one with an open or infected wound or sore may wo sttalledto_the manufacturés specifications based on the height
eor'e equipment.

in the food preparation area unless the wound or sore is cove .
and,if it is on a hand, a nonporous glove is worn on that hand, 6 Theoutdoor play space shall be well-drained and shall be
.. free of hazards such as uncovered wells, cisterns and unused
(10) WASHROOM AND TOILET FACILITIES. (&) A group child

. " . liances. Str r h laygroun ipment, railin
carecenter shall provide at least thember of washbasins and-toi appliances. Structures such as playground equipment, railings,

; o ) : decksand porches accessible to children that have lbeen
letswith plumbingindicated in &ble 251.06. Urinals may be Sub gty ctedwith CCA treated lumber shall be sealed with an exterior
stitutedfor up to 1/3 of the total required toilets.

oil based sealant or stain. 0@ containing creosot&cluding

TABLE 251.06 railroadties, may not be accessible to children.
Minimum Number of W ashbasins and Bilets 7. The boundaries of the outdoor play space shall be defined
Required in Group Child Care Centers by a permanent enclosure not less than 4 feet high to protect the
Maximum Number of children. Fencing, plants or landscaping may be used to create a
Childr en for Which Number of Number of permanenenclosure.
the Center is Licensed Toilets Washbasins 8. Concrete and asphalt are prohibited under climbing equip
9or10 1 1 ment,swings and slides.
11 to 25 2 1 Note: The Consumer Products Safety Commission has a publication entitled
Handbookfor Public Playground SafetPub. No. 325 which provides information
2610 40 3 2 on playground safety guidelines designed to help child care centers buifdaafe
41 to 55 4 2 grounds.To obtain copies of this publication and a related public playground safety
checklist,contact the Consumer Produ&afety Commission at wwepsc.govor
56 to 70 5 3 1-800-638-2772.

(b) When a center is licensed for more than 70 children, one(€) Exemption for off-pemises play spacel. In this para
additionaltoilet shall be providetbr each additional 15 children 9raph, “main thoroughfare” means a heavily traveled street or
or fraction thereof and washbasins st provided in the ratio foadused by vehicles as a principal route of travel.
of one for every 2 additional toilets and urinals or fraction thereof. 1m. If a center has no outdoor play space available on the

(c) Children under the age of 30 months need not be includ@gmisesof the centerthe licensee may request an exemption
whendetermining the required fixtures under.itaj. However {Tom the requirements under pgb) for a centes outdoor play

in all cases, at least one toilet ank washbasin shall be providedSPace.

(d) If potty chairs are used for children under 30 months of age, 2. Arequest for an exemption under subd. 1m. shall be in writ

the potty chairs shall be provided in a ratio of one for every 4 chl'd @nd shall be accompanied by a plandatdoor play space
drenor fraction thereof. which does all the following:

locks shall rovi if the washbasin Pa Identifies and describes the chation to be used, the travel
Iets(?reS:]%F:spcr)gp%itizr?eg tcl)J ?h% cs),iziec?f tk:eechi?dsre%?s s and tOdlstancefrom the center to that location and the meartsaofs

. . porting the children to that location.
(f) Soap, toilet papedisposable paper towels ldower-type b. Provides for ad i - f the child .
air dryers and avastepaper container shall be provided and acces Trct))\ln 2e§1%rsa_Dequa € supervision orthe children as-speci
sibleto children using the facilities. 1edin 1able 251. :

(9) Toilet room door locks shall be openable from the outsic{ﬁe ghillzrr%\ﬂdes for daily vigorous exercise in the out=of-doors for
andthe opening device shall be readily accessible to thie staf )

(11) OUTDOORPLAY SPACE. (a) Requiement for outdoor play d. Describes the arrangements to meet the toileting and dia

space. A center shall have outdoor play space if children are prgs?”ng needs of the children.

entfor more than 3 hours per day or if outdoor play is inclided . € Affirms the centés compliance with theequirements
the center program. includedin subds. 3. to 6.

. Note: Send the request for an exemption and thepoémises outdoor plagpace
(b) Requied featues of outdoor play spacé&xcept wheran pianto the appropriate regionalfie in Appendix A.

exemptionis requested and iS ap_proved by the dep_artment !Jnder 3 The Of—premises Outdoor p|ay Space Sha” be free Of haz
par.(c), a center shall comply with all of the following require ardssuch as bodies of wateailroad tracks, unfenced in-ground

mentsfor outdoor play space: swimmingpools, heavily wooded areas and nearby highways and
1. Theoutdoor play space shall be on the premises of the cemain thoroughfares.
ter. 4. There shall be at least 75 square feet of outdoor play space

2. There shall be at least 75 square feet of outdoor play spéweeach child 2 years of age or older using the spacgiata
for each child 2 years of age or older using the spacgigea time, and at least 35 square feet of outdoor play space for each
time. child under 2 years of age using the space at a given time.

3. There shall be at least 35 square feet of outdoor play space5. No climbing equipment, swing or slide in the pkpace
for each child under 2 yeao$ age using the space at a given timgnay have concrete or asphalt under it.
exceptas provided in subd. 4. 6. When the df-premises outdooplay space is reached by
4. The total outdoor play spacéa center shall accommodatewalking, the center shall transport children under 3 yebage
not less thari/3 of the number of children for which the center i# Wheeled vehicles, such as strollers or wagons, with a seating
licensedor shall be aminimum of 750 square feet, whichever igcapacityequal to the number of children under 3 years of age to
greater The number of children under one year of age need fgtransported.
beincluded for purposes @bmputing the minimum required eut 7. A centets planfor use of an dfpremises outdoor play
doorplay space ithe center provides spaces in wheeled vehiclepaceis subject to approval by the departmentithitt 30 days
suchas strollers and wagons equal to the number of children undéer receipt of a plan and request for an exemption from the
oneyear of age. requirement®f par (b), the department shall either approve the
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plan and grant the exemption or not approve the plan and therefardevelopmentally appn;opriate expectations and are not intended to be used as a
denythe request for exemptiorthe department shall notify the &eCCrS B L ET BEET e, B S S ey 20 e T vy ™
centerin writing of its decision and, if it does not grant an exemgonsinEarly Childhood Collaborating Partnavebsite at http:/wweollaborating-
tion, shall state its reasons for not granting the exemption.  partners.comér through the Child Care Information Center at 1-800-362-7353.

8. If any circumstance described in an approved plan for use 1. Self-esteem and positive self-image.
of off-premises outdoor play space changes or if any condition for 2. Social interaction.
planapproval is not met as no longer met, the department may 3. Self-expression and communication skills.
withdraw its approval of the plan and cancel the exemption. A 4 creative expression.
centerwith an approved plan shall immediately report to the
department'dicensingrepresentative any significant change in
any circumstance described in the plan. k

-(12)-SNIMMING AREAS. (2) Above_gro-und and in-ground NoZé' \I/:/iltthegzr(gtal consent and consultation, it is recommended that centers who
swimming poals, and_ bea_CheS on the premises may not bé)ylsegarefor'children who have an Individualized Far’nily Service Plan (IFSP) or an Indi
childrenin care. Swimming pools shall be enclosed by a 6—fo@tualized EducationProgram (IEP) coordinate programming activities with the
fencewith a self-closing, self-latching dodBpaces between thelocal school district or Birth to Three agency
vertical posts of the fence shall be 4 inches or less. Access to db) The program schedule shall be planned to provide a flex
beachshall be restricted by a 6—foot fence. ible balance each day of:

(b) A wading pool on the premisesay be used if the wateris 1. Active and quiet activities.
changedand the poois disinfected daily Supervision and sfaf 2. Individual and group activities.
to—childratio requirements under s. DCF 251.05 (3) and (4) shall 3 |ndoor and if the center is in operation more than 3 hours
bemet. _ _ ~ per day outdoor activities.

(c) A wading pool, pool, water attraction or beach that is not (¢) Television may be used orlly supplement the daily plan
locatedon the center premises may be used by children,thi@ll for children. No child may be required to watch television. Other
following conditions are met: _ activitiesshall be available.

1. The construction and operation of the pool shall meet the (4) Routines such as toileting and eating and intervals between

requirement®f chs. Comm 90 aridHS 172 for public swimming activities shall be planned to avoid keeping children waiting in
pools. A beach shall comply with any applicable local ordinancgnes or assembled in Ige groups.

2. Certified lifesaving personnel shall be on duty (e) The program shall provide all of the following:

3. While children are in the watef a pool, wading pool, 1 Reasonableegularity in eating, napping and other ou
waterattraction or beach, stafo—child ratios for child careork-  ines. g y 9. napping

erswho can swim shall be:

5. Lage and small muscle development.
6. Intellectual growth.

2. Daily periods when a variety of experiences @Bcur

a. For children under 3 years of age: 1:1. rently available for the children to select their own activities.
b. For children 3 years of age: 1:4. 3. Protection from excess fatigue and over stimulation.
¢. Forchildren 4 and 5 years of age: 1:6. 4. If a center is in operation for more than 3 hours per day

d. For children 6 years of age and older: 1:12. daily outdoor activities except during inclement weather or when
4. When a mixed age group of children are swimming, thet advisable for health reasons.
staﬁfto—childratio shall beadju_sted based on the number of-chil (f) Child care workers shall give children individaaiention.
drenin the water and each chitdage. (9) A center thais open in the early morning and late afternoon

Note: A worksheet to help calculate the btafchild ratio for mixed aged group ; " - S
ingsduring swimming is available from the department. Requestmayade to shallhave a written plan for activities which meet the individual

the licensing representative or regional licensirfigefisted in Appendix A. needsof the children during those time periods. The plan shall
5. A child shall berestricted to the area of the pool or beaciiclude:
thatis within the child$ swimming ability 1. Provision of opportunities for the children to rest and eat.

6. If some of the children are in theater and others are not, 2. Use of materials and engagement in activities whicthéor
thereshall be at least 2 child care workers supervising the chihostpart do not duplicate materials or activities planned for the
dren. One child care worker shall supervise the children who arejor part of the program.
in the waterand theother child care worker shall supervise <hil (h) The program as implemented shall reflect the centeit-
drenwho are not in the water ten policies.

History: Cr. RegisterJanuary1997,No. 493, df 8-1-97; rand recr(11), Regis : T
ter, Septemberl998, No. 513, &f10-1-98;reprinted to restore omitted copy irL}1 (2) CHILD GUIDANCE. (a) In this subsection:
gb)élf;gi_stg?Aggl_, 015932!9_9&”':0&%@()); (clt;rzg)ctl(ozr; I(r% )(gngl)(i;n?ge(g;gm? (ér)n% b()b)2 1. “Time-out period” means removirtige child from the situ
©)3.c. 4. b.and (0) 1., (9) () 5., (9) L. ., (10) (ahié 46.06 (iitle), (10) (), @ &ionin a non—-humiliating manner and placing the child dea

(b)1.and 2. a., @ (b) 3. and 6. and (c) 2. (intro.), €2) (k) and (L), (6) (b) 3., (9) ignatedlocation in orderto interrupt the child unacceptable
(c) 3m. and (1) (c) 1m., renum. (1)) (b) 2. b. to d. and 3. a. to d. to be (b) 3. to.9., rhehavior.

andrecr (12) Register December 2004 Ni@8, ef. 3—1—-05; corrections in (6) (b) « . N . . . . .
1.and (12) (c) 1. made under s. 13.92 (4) (b) 7., Stats., Register November 2008 No. 2. “Redirection” means directing the chidittention to alif-

S A O b} QG0 0.8 O 1,008 Terentprogram aciviy
6.,1. and fecr. (9) (b) 4. and 5., (9) (c) 3. and (1) (b) 9., enum.(12) () o be (12) (D) Eachchild care center shall have a written policy which
(c) (intro.) and am. Register December 2008 No. 636, eff. 1-1-09; eations in rovides for positive guidance, redirection and the setting of
(12) (b) made under s. 13.92 (4) (b) 7., Stats., Register November 2008 No. 63£Iear—cuﬂimits for the children. Thpolicy shall be designed to

DCF 251.07 Program. (1) PROGRAM PLANNING AND helpa child develop self-control, self-esteem and respect for the

SCHEDULING. () Each group child care center shall have a writt&ghts of others. ) _ )

programof activities which are suitablfer the developmental () If a center uses time-out periods to deal with unacceptable
level of each child and each group of children. The prograali Pehavior time-out periods may not exceganinutes and the pro
provide each chilavith experiences which will promote all of thecedureshall be included in the centerchild guidance policy
following: (d) Use of time—out periods is prohibited for children under 3

Note: The Wsconsin Model Early Learning Standards are voluntary standaryarsof age.

thatwere designed to help centers develop programs and curriculum to help enSur: - . . :
thatchildren are exposed to activities and opportunities that will prepare them-for suc ?e) A,Ctlons ',[hat may be psychologlcaliynotlonal_ly O'Ph_ys*_
cessin school and into thiiture. The Standards are primarily intended as guidang@ally painful, discomforting, dangerous or potentially injurious
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areprohibited. Examples of prohibited actions include athef (d) Each childshall be provided with an individually identified
following: sheetand blanket or sleeping bagnich may be used only by that

1. Spankinghitting, pinching, shaking, slapping, twisting,child until it is washed.
throwing or inflicting any other form of corporal punishment. (e) Bedding shall be maintained and stared clean and sani

2. Verbal abuse, threats or derogatory remarks about the ch@fy mannerreplaced immediately if wet or soiled and washed at
or the childs family. leastafter every 5 uses.

3. Physical restraint, binding or tying to restrict movenuent ~ (5) MEALSAND sNAcks. (a) Food. 1. Food shall be provided
enclosingin aconfined space such as a closet, locked room, bB¥ the center based on the amount of time children are present as

or similar cubicle. specifiedin Table 251.07.
4. Withholding or forcing meals, snacks or naps. TABLE 251.07
5. Actions that areruel, aversive, frightening or humiliating Meal and Snack Requiements for each Child
to the child. in a Group Child Care Center
(f) A child may not be punished for lapses in toilet training. Number of Meals and
Note: Inappropriate discipline of a child by a $tafember must be reported to  Time a Child is Present Snacks

the department within 24 hours after the occurrence under s. DCF 251.04 (3) (j) :

(3) EQuiPMENT. (a) Indoorand outdoor play equipment shall Atleast 2 but less than 4 hour: 1 snack
besafe. The equipment shall be: At least 4 but less than 8 hours 1 snack and 1 meal

1. Scaled to the developmental level, size and ability of t| At Iéast 8 but less than 10 hour 2 snacks and 1 meal
children. At least 10 or more hours 2 meals and 2 or 3 snacks

2. Of sturdy construction with no sharp, rough, loose; pro 2. Center—provided transportation time shall be included in
truding, pinching orpointed edges, or areas of entrapment, ideterminingthe amount of time children are present for the pur
goodoperating condition, and anchored when necessary posesof subd. 1.

3. Placed to avoid danger of injuoy collision and to permit 3. Food shall be served at flexible intervals, but no child may
freedomof action. go without nourishment for longer than 3 hours.

4. Placed over an emgr-absorbing surface, when equipment 4. Each meal and snack served shall meet the U.S. department
is 4 feet or more in height. of agriculture child care food program minimum meal require

(b) A center shall provide equipment and supplies accordifgEnts. i
to the following criteria: ote: See Appendices B and C for information on the U.S. department of agricul
i ture child and adult care food program minimum meal requirements.

1. Child development shall be fostered through selection of 5 \enus for meals and snacks providedtis center shall:
avariety of equipment that will a. Be posted in the kitchen and in a conspicuous place accessi

a. Provide lage muscle development. ble to parents.

b. Provide construction activities and for development of |, Be planned at least one week in advance, dated and kept on
manipulativeskills. file for 3 months. ’

¢. Encourage social interaction. c. Be available for review by the department.

d. Provide intellectual stimulation. d. Include diverse types of foods.

e. Encourage creative expression. 6. Any changes in a menu as planned shall be recorded on the

2. A center shall provide sfigient indoor play equipment to copiesof the menu kept on file and posted for parents.
allow each child a choice of at least 3 activities involveegip 6m. When snacks are provided by parents for all children, a
mentwhen all children are using equipment. recordof the snack served shall be posted in an area accessible to

3. A center shalprovide suficient outdoor play equipment parents.
to allow each child at least one activity involving equipmehnen 7. Enough food shall berepared for each meal so that second
all children are using equipment. portionsof vegetables or fruit, bread and milk are available te chil

~ (c) The quantity of indoor and outdoor play equipment speairen.
fied in par (b) 2. and 3. shall be provided based on the maximum 8. When food fora child is provided by the chikiparent, the

licensedcapacity of the center centershall provide parents with information about requirements
(d) Equipment and materials which reflect an awarenessfof food groups and quantities specified by the U.S. department
culturaland ethnic diversity shall be provided. of agriculture child care food program minimum meal require
Note: Information on selecting plagquipment is available from the Child Care ments.
Information Centerl-800-362-7353. Note: See Appendix B and C for information on the U.S. department of agriculture
(e) Children using play equipment shall be closely supervisetlld care food program minimum meal requirements.
to prevent injuries. 9. A special diet, based on a medical condition, excluding

(f) Trampolines and inflatable bounce surfaces on the premié@@d allemies, but including nutrientoncentrates and supple
shall not be accessible to children and shall not be used by childignts,may be served only upamritten instruction of a child

in care. physicianand upon request of the parent.
(4) ResTPERIODS. (@) A child under 5 yeaaf age in care for _ 9m. A special diet based on a food ajiemay be servedpon
morethan 4 hours shall have a nap or rest period. the written request of the parent.

(b) Child careworkers shall permit a child who does not sleeﬁ 10. Cooks, stdfmembers, child care workers asubstitutes
after 30 minutes and a child who awakens to get up amée naving direct contact with the children shall be informed about
quiettime through the use of equipmentaativities which will food allegies and other allgres of specific children.
not disturb other children. (b) Mealtime. 1. Staf shall sit at the table with the children

(c) Each child who has a nap or rest period shall be providd@ing mealtime. o S
with an individual bed, cot, sleeping bag, 2 inch thick mat, crib or 2. Meals shall be served with time allowed for socialization.
playpenwhich is placed at least 2 feet from the next sleeping child. (6) HeEaLTH. (a) Observation.1. Each childupon arrival at
Cribsor cots may be placed end-to—end if a solid partition-sepmcenter shall be observed by afgafrson for symptoms of iliness
rateschildren and an aisle not less than 2 feet in widthain  andinjury. For an apparentiyf child, the procedure under péc)
tainedbetween cribs and cots. shall be followed.
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2. Any injury to a child or evidence ohusual bruises, cortu municabledisease chart or the exclusion guidelines for child care centers are avail

sions,lacerations or burn®ceived by a child in or out of centera?!€ from the Child Care Information Center at 800-362-7353.

careshall be recorded ia medical log book and reported immedi () Medications. 1. Center sthfay give prescription or non—

ately to theadministrator or other person in charof the center Prescriptionmedication, such as pain relievers, teething gels or
(b) Isolation. A center shall have an isolation area for the caf@U9hsyrup, to a child only under the following conditions:

of children who appear to be illf the area is not a separate room, &. A writtenauthorization that includes the chddiame and

it shall be separated from space used by other children by-a p&thdate,name of medication, administration instructiomed:

tion, screen or other means. cationintervals and length of the authorization dated and signed
() Ill child procedure. The following procedures shaipply by the parent is on file Blanket authorizations that exceed the

RS et contna S e dar 1 me speied o th el . ©
rhea,having the potential to f#ict thehealth of other persons is carecenters, isised to obtain the paremiauthorization to provide medications.

observedn the child care center: Informationon how toobtain the departmestform is available on the department’
1. The child shall be isolated website, http://dcf.wisconsin.goer from any regional licensing fide in Appendix

A
_ 2. The child in the isolation area shall be provided with a bed, p The medication is in the original container and labeled with
crib or cot and a sheet aidanket or sleeping bag, with a $taf {he chijld’s name and the label includes the dosage and directions
memberwithin sight and hearingf the child, except that for ses tor administration.
sions of up to 4 hours a kinglerten mat may be provided fie c. A written record, including type ahedication given, des

Iusr?tli?ttﬁg E:Oh?lrg (l:r:isrt]el;ag grﬁot:/%dd’ fcrrcl)t;notrhc;o::. ef’t(élft'on shall be usgae,time_, date and the name or initials of the person administering
. . . the medication, shalbe made in the center medical log book on
3. The childs parent, or a designated responsible persgiiz same day that the medication is administered.
whena parent cannot beached, shall be contacted as soon 8S\ote: See s. DCF 251.04 (6) (c) on maintaining a center medical log book.

possibleafter the ilness is discovered, and arrangements shall be 5 g nscreen anidsect repellent may only be applied upon

madefor removal of the child from the center the written authorization of the parent. The authorization shall
(d) Care of a mildly ill child. A child whois mildly ill may be include the ingredient strength of theunscreen or repellent.
caredfor at the center when all of the following conditions arauthorizationsshall be reviewed every 6 months and updated as
met: necessarylf sunscreen or insect repellent is provitgdhe par
1. The space for the care of a mildly ill child shall keeli- ent, the sunscreen or repellent shall be labeled with the shild’
containedroom and shalbe separate from children who are wellname. The recordingf the application of sunscreen or insect

2. The room shall have a sink with hot add running water repellentis not necessary

3. The parent consents in writing. 3. Medicationshall be stored so that it is not accessible to the
4. The written health policy of the center allows a mildly iifFhildren. N S _
child to remain at the center 4. Medication requiring refrigeration shall be kept in the

5. The center follows and implements procedures in a writt& fri_ge’r’atorin a separate, covered container clearly labeled “med

planfor the provision of care to mildly ill children approved andcation”. o o o
signedby a licensed physician, or a pediatric or family nurse-prac 5. All medication for a child in care shall be administered by

titioner which covers all of the following: the center as directed on ttabel and as authorized by the parent.
a. Admissions and exclusions. 6. No medication intended for use by a child in the care of the
. Stafing. centermay be kept at theenter without a current medication

administrationauthorization from the parent.

(g) Health pecautions. 1. Bodily secretions such as runny

. nosesgye drainage and coughed-up matter dhalviped with
- Programming. a disposable tissue used once and placed in a plastic-lined con

Infectious disease control. tainer. Whoever does the wiping shall wash his or her hands
. Emegency procedures. immediately.
. Medical consultation is available from a physician or local 2. Bodily secretions on surfaces shall be washed with soap
healthdepartment in establishing policy filte management of andwater and disinfected with a bleach solution of one tablespoon
mildly ill children. bleachto one quart of watemade fresh daily Hands shall be

(e) Communicable diseasd.. A child witha reportable com Washedmmediately
municabledisease specified in ch. DHS 145 may not be admitted 3. Childrenshall be protected from sunburn with protective
to or be permitted to remain achild care center during the perioctlothing, if not protected by sunscreen.
whenthe disease is communicable. 4. Children shall be clothed to assure body warmth and com
2. When it is determined that a person in contact with childréort.
or achild enrolled in a child care center has a reportable coramuni () Universal pecautions.1. Center stéashall adopt univer
cabledisease under ch. DHS 145, such as German meaftes, sa| precautions when exposed to blood and blood-containing
tious hepatitis, measles, mumps, or meningitis, the local publigdy fluids and injury dischaes of all children.
healthofficer, the department and the parents of exposed children 2. All persons exposed to blood or blood—contairtiogly

shall be notified. . ) fluids and tissue dischges shall wash their hands immediately
3. An employee, volunteer or a child may be readmitted to thgth soap and warm running water

group child care center if there is a statement from a physician that3 Single use disposable gloves shall be worn if there is con
the condition isno longer contagious or if the person has begp "\ %Iood—contﬁ)alining b%dy fluids or tissue disdes.
absentor a period of time equal to thengest usual incubation Handsshall be washed with soap and water after remofal

periodfor the disease as specified by the department. . : .

Note: The Wsconsin Department of Health Services, Division of Puigalth, gloves. G|0V6§ shall be @scardgd n p|aStIC bags.
hasdeveloped materials that identify those communicable diseases that are required4. For spills of vomitus, urine, feces, blood or other body
to be reported to the local public healtficér. These materials also provide addi f|yjds, centerstaf shall clean and disinfect the floors, walls, bath

tional guidance on the symptorno$ each disease and information on how long ai f . -
infectedchild must be excluded from the cent&€he materials include a communica ?ooms,tabletops, toyskltchen countertops and dlaper Changmg

ble disease chart and exclusion guidelines for child care centers. Copies of the dables.

b
c. Staf training.

d. Monitoring and evaluation.
e

f.

g

(2]
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(i) Personal cleanlinessl. A childs hands shall béashed 4. The healtrexamination requirement under subd. 1. or 2.
with soap and warm running water before meald snacks and doesnot apply if the parent & child requests in writing that the
after toileting or diapering. A chil@’ hands andace shall be departmengrant an exemption based upon the paetherence
washedafter meals. to religious belief in exclusive use of prayer or spiritual means for

2. Persons working with children shall wash their hands wittealingin accordance with the teachings of a bona fide religious
soapand warmrunning water before handling food, and aftegector denomination.
assistingwith toileting and after wiping bodily secretions fram 5. A child’s health history on a form prescribed by the depart

child with a disposable tissue. mentcompleted by the child’parent shall be on file at the center
3. Cups, eating utensils, toothbrushes, combs and towels rigyhe first day ofittendance. Information contained on the health
not be shared and shall be kept in a sanitary condition. history form shall be shared with any child care worker assigned

; i i o care for the child.
4. Wet or soiled clothingand diapers shall be Change& Note: The departmerg'form, Health History and Engency Care Plan, is used

promptly from an available supply of clean clothing. to record a child health history Information on how to obtain the form is available
5. Applicable rules under s. DCF 251.09 (4) shall apply t@the departmers'website, http:/dcf.wisconsin.gaw from any regional licensing

child care workers when children 2 years of age and older requifise in Appendix A. o
attentionfor diapering and toileting. (L) Immunization. The center shall maintain a recordrofmu-

- . - . . . izationsfor each child to document compliance witt252.04,
6. If running water is not immediately available when ou% ts.. and ch. DHS 144.

doorsor on field trips, soap and water-based wet wipes may , - .

. . ote: The form, Day Care Immunization Record, may be ugedcord immel
used. When running water becomes available, hands must f&itioninformation. Anelectronic printout from the i&tonsin Immunization Reg
washedmmediately with soap and running water istry or other registry maintained by a health care provider may be used in place of

i ; i the Day Care Immunization Record. Information on how to obtain the form is avail
7. DISInfeCtlng hand sanltlzers may not replace the use le on the departmerst'website, http://dcf.wisconsin.goer from any regional
soapand water when washing hands. licensingoffice in Appendix A.

() Injuries. 1. Witten permission from the parent to call a (7) PETSAND ANIMALS. (a) Animals shall be maintained in
child’s physician or refer thehild for medical care in case of goodhealth and appropriately immunized against rabies. Rabies
injury shall beon file at the centerThe center shall contact thevaccinationsshall be documented with a current certificate from
parentas soon as possible after an egeecy has occurred,df — a veterinarian.
the injury is minorwhen the parent picks up the child. Note: Service animals used to assist persons with a disability are not considered

. . petswhen they are used as a service animal.
ical Zéaf‘ecesnl}glsgg";dﬁgts'fé tZngggigyscr)gcr)cnﬁ Ollﬁ?fcgmrphe; (b) Animals that pose any risk to the children shall be restricted

constantlystafed facility, and shalldvise parents about the desfror(‘;)thfiégigg;ggi;rgjnosﬂrzr;ﬁ ;:?;nttg/a?/\r/]zlalgerec)rf].the pres
ignatedemegency medical facilit ‘ > :
9 gency . y : Inceof pets and animals in the centdf pets and animalare
3. Acenter shall establish and follow written procedures f(zllowedto roam in areas of the center occugigcthildren, writ
bringing a child to an emgency medical care facility and forten acknowledgement from the parents shall be obtain'quletskf
treatmemof minorinjunes. . .. . areadded after a child is enrolled, parents shall be notified in writ
4. First aid procedures shall be followed for serious injuriegyg prior to the pets’ addition to the center

5. Each center shall have a supply of bandages, tape, an‘éd) Reptiles, amphibians, turtleigrrets, poisonous animals,

Band-Aids. . psittacinebirds, exotic anavild animals may not be accessible to
6. Superficial woundshall be cleaned with soap and wateghildren.
only and protected with a bandaid or bandage. Note: Psittacine birds are hooked-billed birds of the parrot family that have 2 toes

7 Suspected poisoning shall be treated only after consul wardand 2 toes backward and include parrots, macaws, ¢pagbjrds and cock
: 0S.

tion with a paison contr_ol_ cgnter ) . (e) All contact between pets or animals and children shall be
8. A daily recordbf injuries shall be kept in the medical logynderthe close supervision @ child care worker who is close
book. enoughto removethe child immediately if the pet or animal shows
9. Records of injuries shall be reviewed by the director or dasggnsof distress or the child shows signs of treating the pet or ani
ignatedperson with stéfevery 6 months imrder to ensure that all mal inappropriately
possiblepreventive measures are being taken. There shall be doc(f) pets in classrooms shall be confined in caget food is
umentation in the medical log book that reviews Hakenplace. peingprepared or served the classroom. Pets, cages and litter
Note: See s. DCF 251.04 (6) (c) on maintaining a medical log book. boxesare prohibited in kitchens, lunch rooms, and food storage
(k) Health examination and histaryl. Each child under 2 areas. Pet and animal feeding dishes, excluding water disines,
yearsof age shall have an initiagalth examination not more thanjitter boxes may not be placed in areas accessible to children.

6 months prior to nor 3 montlaster being admitted to a centand (g) Indoor and outdoor areas accessible to children shall be
a follow-up health examination at least once every 6 montls.et animal excrement

ther;_aafter. h child 2 f d older shall h . I(h) If dogs or cats are allowed in areashef center accessible
. Each child 2 years of age and older shall have an initigl cpiigren, the certificate of insurance required under s. DCF

healthexamination not more than one year prior to nor later th P
3 months after being admitted to the cerdeda follow—-up health %3%,1%4,(,1226?;,152; Ilindicate the number and types of pets covered

ﬁﬁﬁé?gnna;'%nﬁgieéztuﬁgget Oe Kir&leZameezgﬁhtgigenifﬁchOol—age (i) Licenseeshall ensure that the center is in compliance with
o ' ., al| applicable local ordinances regarding the numtypesand
3. The health examination report shall be on a form provideg - th f imal
by the d t t d shall b L d d dated b hvsi althstatus of pets or animals.
y In€ gepartment and sha? be signed and dated by a p ySIC'an(’S) MISCELLANEOUSACTIVITIES. A center whictincludes in its
physicianassistant or HealthCheck provider rogram watercraft, riflery archery or horseback riding shall
Note: The departmers'form, Child HealtfReport — Child Care Centers, is usedp 9 . " y . Yy 9
to record health examination information. Information on how to obtain the depa@OMply with the applicable requirements under s. DCF 252.44 (8),
ment'sform is available on the departmentvebsite, http://dcf.wisconsin.gasr ~ (9) and (1.).
from any regional licensing fi€e in Appendix A. ) . ) History: Cr. RegisterJanuary1997, No. 493, €f8-1-97; CR 03-052: am. (1)
Note: A HealthCheck provider is a medical professional associated with @) (intro.), (2) (b) ande) (intro.), 1. and 3., dble 46.07 (title), (5) () 9., (6) (d) 5.
employedoy an outpatient hospital faciljtg health maintenanceganization, avis  (intro.), (e) 1., 2. and 3., () 1., a. and c., (6) (j) 5. @ndnd (K) 5., c(5) (a) 9m. and
iting nurse association, a clinic operated under a physicapervision, a local pub  (6) (f) 2., renum. (6) (f) 2. and 3. to be 3. and 4and recr(7) Register December
lic health agencya home health agen@yruralhealthclinic, an Indian health agency 2004No. 588.ef. 3-1-05; corrections in (6) (e), (i) 5., (L), (7) (h) and (8) made under
or a neighborhood health center s.13.92 (4)b) 7., Stats., Register November 2008 No. €3%,07-102: am. (1) (a),
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(2) (e) (intro.), 1., (4) (b), (5) (&) 5. (inw.), (6) (a) 2., (c) (intp.), (e) 2., 3., () 1. 4. Each child who is natquired to be transported in an indi
intro.), c., 2., (g) 3., ()) 8., 9., (k) 1., 2. and (7) (f)..qd) (a) 7., (2) (e) 5., (3) (M),

gg,) @6m.. © ((% 5_,'6“.? (6. and 7. Register Decémber 2008 No. 636, off 1_1_09_/idual child car safety seat or boos_ter seat when being transported
in a vehicleshall be properly restrained by a seat belt. Each adult

DCF 251.08 Transportation. (1) AppLicABILITY. This in the vehicle shall be properly restrained by a seat Belat belts
sectionapplies to all center—provided transportation of childrefffay not be shared. . . .
including both regularly scheduled transportation to and from the 5. Children transported in school buses or vehicles tilt
centerandtransportation for field trips that are under the auspic&shool bus standards shall be properly seated according to the
of the center manufacturer'specifications.

(2) GENERAL. (a) The center shall be responsible for a child (C) Pa_ssenger do_ors sha_lll be locked at all times when a vehicle
betweenthe time the child is placed in a vehicle until the chiléransportingchildren is moving.

reachesis or her destination and is released to a peesponsi (d) Children under age 13 may not ride in the front seat of a
ble for the child. vehicle.
(b) The following emegency information shall be carried in  (5) VEHICLE CAPACITY AND SUPERVISION. (&) Children mayiot
the vehicle for each child transported: beleft unattended in a vehicle.
1. An address and telephone number where a parent or othefb) When children artansported in a vehicle, there shall be
adultcan be reached in an emency. atleast one adult supervisor in addition to the driver in either of
2. The name, address, atelephone number of the chitd’ thefollowing circumstances:
physicianor medical facility 1. There are more than 3 children who are eitingler 2 years
3. Written consent from the chilsl’parent for emgency of ageor have a disability which limits their ability to respond in
medicaltreatment. anemepgency.
Note: The licensee may use either the departradotim, Tansportation Permis 2. There are more thdr® children under 5 years of age in the

sion— Child Care Centers, or the licenseavn form to obtain consent of the clsld’ hicl
parentfor emegency medical treatment. Information on hovobtain the depart venicle.

ment'sform is available on the departmentiebsite, http:/dcf.wisconsin.gour (c) After transporting a child to his or her destination, an adult
from any regional licensing bée in Appendix A. - shall wait until the child entetsebuilding or is in the custody of

(c) Smoking is prohibited in the vehicle while childrare  an aqult designated by the parent, unless otherwise authorized by
beingtransported. _ the parent of a school-age child.

(d) The center administrator shall submit a copy of any acci (d) A seat in the vehicle shall be provided for eebid. In
dentreport to thedepartment within 5 days after the occurrencg yehicle not required to haweat belts, the manufacturer shall
of an accident involving a vehicle transporting children. determinethe capacity of the vehicle.

(3) DrivER. (&) The driveof a center—provided vehicle shall

beor have all of the following: (e) The center shall develggnd implement a procedure to

ensurethatall children exit the vehicle after being transported to

1. Atleast 18 years of age. a destination.
~ 2. Avalid Wisconsin operatas license for the type okhicle (6) REGULARLY SCHEDULEDTRANSPORTATION. (a) When regu
driven. larly scheduled transportation is providega centerthe center

3. At least one year of experience as a licensed driver  shallmaintain the following information in writing at treenter
(b) The licensee shall obtain a copy annualithe driving andin each vehicle:
recordfor each driver of @enter—provided vehicle and shall place 1. A list of children transported.
therecord in the stéfile. The licensee shall review each driving 2. The transportation route and scheduled stops.
recordto ensure that the driver has no accidents didrébla- 3. The name and address of the person authorizetéive

tionsthat would indicate that having children ride with the driveé child if the child is dropped bét a place other than the chad’
could pose a threat to the children.

. S . residence.

Note: Information on how tmbtain driver license records can be obtained by con .
tactingthe Department offansportation at 608-261-2566 or http://wetot.wis- 4. Procedures tbe followed when the parent or designated
consin.gov/drivers/drivers/points/abstract.htm. _ authorizedadult is not at home to receive the child.

(c) A driver whose driving record poses a threat to the children (hy The center shall maintain written safety precautions to be
may not transport children. _ followed and implemented when transporting children with dis

(4) VEHICLE. (a) A vehicle usetb transport children shall be: abilities or children who have a limited ability tespond in an

1. Registered in \tgconsin. emergency.

2. Clean, uncluttered and free of obstructions on the floors, (¢) When transportation services are contracted or chartered,
aislesand seats. the name, address and telephone number of the contrdicting

3. Enclosed. Children may not be transporiteda truck andthe name of a representative of the firm who magdrgacted
exceptin the cab. after hours shall be on file at the center

(b) 1. Each child who is under 1 year of age or who weighs less(7) CENTERVEHICLES. (a) A center—provided vehicle shiaé
than20 pounds shall be properly restrained in a rear-facing indy Safe operating condition. Except for licensed contract motor

vidual child carsafety seat when being transported in a vehicle §a'tier vehicles, the licensee shall provide the department evi
specifiedin s. 347.48, Stats. denceof the vehicles safeoperating condition at 12-month inter

2. Each child who is at least 1 year of age but less than 4 yev ona form the department provides. Licensed contract motor
of age or who weighs at least 20 pounds but less than 40 po |ervre]_h||cles shall comply with all applicable standards for
: : ST L : evehicles.
shallbe properly reStramed Ina forwarq_facmg. individual C.hll Note: The departmerg’form, \ehicle Safety Inspection, is used to record evi
carsafety seat when being transported in a vehicle as specifiegdte of the vehicle’safe operating condition. Information on how to obtain the
s.347.48, Stats. department'orm is available on the departmentiebsite, http://dcf.wisconsin.gov
3. Each child who is at least 4 years of age but less tha§'§0m any regional licensing e in Appendix A .
years,weighing not more than 80 pounds or taller than 4Jeet (b) A center—provided vehicle, other than a licensed contract

inchesshall be properlyestrained in a shoulder-positioning chiIomgits‘?gr;ag.'iﬁggbg&:gg&pﬁg Z\éghéfagjir_zgfigé lg;t—.oszz e
boosterseat whetbeing transported in a vehicle as specified in ) and (7), am. (4) (b) and (5) (d), 64) (d) Register December 200, 588, o

347.48,Stats. 3-1-05,CR 07-102: am. (1), (3) (b), (4) (d), (5) (b) 1. and (6) (b).and recr. (2)
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(@), cr. (3) (c), (4) (b) 2. to 5. and (5) (e)enum. (4) (b)to be (4) (b) 1. and am. (2) DALY PROGRAM. (a) Child care workers shall respond
Register December 2008 No. 636, eff. 1-1-09. promptlyto a crying chilct needs.

DCF 251.09 Additional requirements for infant ~ and (b) Each infant and each toddler shall be allowed to fmch

toddler care. (1) APPLICABILITY AND GENERAL REQUIREMENTS. follow his or her_own pattern of sleeping and waking.
() Group child care centeoviding care and supervision to _(bm) Each child under one yeaf age shall be placed to sleep

infantsand toddlers shatiomply with the additional requirementsCn his or her back in a crib unless othervagecified in writing
|0f this section. pyw " au by the childs physician. The child shall be allowed to assume the

(am) Prior to admission, an interview shall be conducted wi osition most comfortable to him or her when able to roll over

T . ) X : . - assisted.
a child’'s parent or guardiato obtain written information which Emphasis i _— hall be ai | | .
will aid child care workers in individualizing the program of care (€) Emphasis in activities shall be givenplay as a learning

for the child. Information shall include all of the following: ~ and growth experience. .
1. Schedule of meals and feeding. (d) Throughout the day each infant aedch toddler shall

. - receivephysical contact and attention such as being held, rocked,
2. Types of food introduced and timetable for new f00ds. t5|kedto, Sung tand taken on walks inside and outside the center
3. Toileting and diapering procedures. (e) Routines relating to activities such as taking a nap, eating,
4. Sleep and nap schedule. diaperingand toileting shall be used as occasions for language
5. The childs way of communicating and being comforteddevelopmenand other learning experiences.
6. Developmental and health history () When a non—mobile child is awake, ttgld care worker
Note: The licensee may use the departnssioim, Intake for Child Under 2¢¢rs ~ Shall change the child’ body position and locatian the room
— Child CareCenters, or the licenssadwn form to record information for individu  periodically. Non—mobile children who are awake shall be placed

alizing the program of care for eachild. Information on how to obtain the depart ; ; ;
ment’sform is available on the departmentvebsite, http://dcf.wisconsin.goor in on their stomach occasionally throughout the day

from any regional licensing fite in Appendix A. (g) The non-walking child who can creepaawl! shall be

(b) Admission information foan infant or toddler shall be on given opportunities during each day to move freely by creeping
file in the room or area to which the child is assigned and shall@adcrawling in a safe, clean, open, warm and uncluttered area.
knownto the child care worker (h) Child care workers shall encourage infants and toddlers to

(c) Child care workers shall document changes ahii's ~ play with a wide variety of safe toys and objects.
developmentand routines every 3 months based on discussion(i) Infants and toddlers shall be taken outdoors for part of each
with the parent. day except during inclementeather or when this is not advisable

(d) Each infant and toddler shall be cared for by a regulaf§r health reasons.
assigned child care worker in a specific self-contained room or(j) Equipment shall be provided to take infants and toddlgrs
area. Infants and toddlers may not be transferred to the carefofioors for a walk.
anotherchild care worker or another group or room in order to (k) An adult-size rocking chair or other adult-size chair shall
adjustgroup sizes or stidto—child ratios, except under one of thepe provided for each child care worker for the purpose of holding
following circumstances: androcking children.

1. During thefirst 2 hours and the last 2 hours of center opera (3) FeepinG. (a) Child care workers shall do all of the follow
tion. ing:

2. When the number of children in a group is on2 children 1. Feed each infant and each toddler on the shildin feee
to one child care worker ing schedule.

(e) The regularly assigned child caeacher and assistant 2. Ensure that food and formula brought from home are
child care teacher for each group of infants tanttilers shall have labeledwith the childs name and dated, and are refrigerated if
a minimum of 10 hours of training in infant and toddler careequired.
approvedby the department within 6 months after assuming the 3. Ensure that formula prepared by the center is of the com
position. If the training is not part of the required entry—leveinercial,iron-enriched type and mixed according to the manufac
training under s. DCF 251.05 (1) (d) or (e)shall be obtained tyrer’sdirections.
throughcontinuing education. 4. Except as provided in subd. 6., provide formula or breast

(f) Infants and toddlers are restricted to first floors and groundiik to all children under 12 months of age.
floors having direct grade-level exits unless the building is in g provide a type of milk other than a type under subd. 4., or
compliancewith all applicableuilding codes that permit children g mijk substitute, only on the written direction of the clsilohysi
to be cared for on other levels. The building inspection report gy

file with the licensing dice shall indicate that children under 2 7. Discard leftovemilk or formula after each feeding and
yearsof age may be cared for on other levels of the center rinsebottles after use

(9) Safety gates shall be provided at open stairways. 8. Offer drinkingwater to infants and toddlers several times
(h) For centers licensed on or after January 1, 2009, the spaggy.

occupied by cribshallbe deducted in determining the 35 square g Holq a child unable to hold a bottle whenever a bottle is
feetspace requirement under s. DCF 2510@a) for each child. given. Bottles may not be propped.
() The number of children under one yeargé admitted at 10. Cover date and refrigerate commercial baby food-con
any one time may not exceed the number of cribs and playpeRginerswhich are opened and foods prepared in the center which
()) Cribs and playpens shall contairight fitting mattress and arestored. If not used within 36 hours, leftover fabadll be dis
any mattress covering shall fit snugly over the mattressiteW carded.
bedsmay not be used by children under age 2. 11. Hold or place a child too young to sit in a high chair in an
(k) Sheets oblankets used to cover the child shall be tuckedfant seat during feeding.Wide—based high chairs, hook—on
tightly under the mattress and shall be kept away from the shildhairsor infant seats with safety straps shall be provided for chil
mouthand nose. drenwho are not developmentally able to sit at tables and chairs.
(L) Children under one year of age may not sleep in a crib or 12. Encourage children to experiment with self-feeding with
playpenthat contains soft materials such as sheepskins, pillowiseir hands and spoons. Eating utensils and cups shadldbed
fluffy blankets, bumper pads or $ad animals. to the size and developmental level of the children.
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13. Offer a variety of nourishing foods to each child, such akhis section applies tgroup child care centers that serve only
cereal,vegetables, fruit, egg yolks and meat, according to tisehool-agechildren and group child careenters that serve
child’s developmental level and the parerfeéeding schedule. school-agechildren in groups separate frochildren who are

14. Refrain from feeding a child directly from commerciatnder5 years of age. This section does not appigroup child
food containers. carecenters wherschool-age children are served in groups with
childrenunder 5 years of age.

15. Refrain from heating breast milk in a microwave oven:
(b) Procedures for heating infant formula, milk dadd in a (2) EXCEPTIONSFORGROUPCHILD CARE CENTERSSERVINGONLY
HOOL-AGECHILDREN. All requirements under ss. D351.04

microwaveoven shall be posted near the microwave oven. Chii . :
care workers shall follow the posted procedurehéatingfood, ?0 251.08 and 25111apply to group child care centessrving
school-ageshildren except for the following requirements:

milk and formula. i < )
(4) DIAPERINGAND TOILETING. (@) Child care workers shall do (@) Section DCF 251.06 (2) (b) but only in regard to protection
of electrical outlets.

all of the following:
9 (b) Section DCF 251.06 (8) (d) and (e) relating to shelves and

1. Plan toilet training in cooperatiomith the parent so that for clothi d | belonai
a child’s toilet routine is consistent between the center and tfiPragespace for clothing and personal belongings.

child’s home, except that no routine attempts may be made to toi (€) Section DCF 251.06 J (b) 7. concerning a permanent
let train a child under 18 months of age. enclosureof outdoor space. If hazards exist, such ac@fbod

2. Change wet or soiled diapers and clothing promptly :fnso(\)/\f/r\llv?cf%éhghki)lglrjgr?aﬂes of outdoor play space shall be made

3. Changeeach child on an easily cleanable surface which is . . - .
cleanedwith soap and water and a disinfectant solution after each(d) Section DCF 251.05 (1) () 2., relating to training for assist

usewith a chlorine bleach solution of one tablespoon blgach antchild care teachers. _ o

one quart of watermade fresh dailyor a quaternary ammonia  (€) Section DCF 251.05 (3) (b), relating to supervisioohif

productprepared in accordance with label directions. dren,does not apply to children 8 years of age and older in the
Note: A quaternary ammonia product is any of a groupashpounds in which ~ Child care center

a central nitrogen atom is joined to fouganic radicals and one acid radical, used (3) EXCEPTIONSFORGROUPCHILD CARE CENTERSSERVINGONLY
asantiseptics and disinfectants. Benzalkonium chloride, dimethyl benzyl ammo

nium chioride, and dodecyl dimethyl ammonium chioride are the names of soffeHOOL-AGE CHILDREN IN' SCHOOL BUILDINGS.  The following
commonammonium compounds that might identify a product as a quaternary-ammequirementslo not apply to grouphild care centers serving only

nium product. The chemical name for bleach is sodium hypochlorite. school—age:hildren inschool buildings currently in use as school
4 If the (_jiapering surface_is above _floor leyeiovide a bar  puildings:
rier or restraint to prevent falling. A child may not be lefiat (a) Section DCF 251.05 (1) (e) 2., relating to training for assist

tendedon the diapering surface. antchild care teachers.

5. Place disposable soiled diapers and gloves, if used, in (1) gection DCF 251.06 (1) (a) on maintaining a building
plastic-lined hands—free, covered container immediately inspectionreport.

_ 6. Placeparent-supplied soiled cloth diapers in labeled-plas () section DCF 251.06 (4) (a) on fire extinguishers.
tic bags which are kept separate _from other _clothlng. . (d) Section DCF 251.06%) (j) on testing smoke detectors and
7. Place center-supplied soiled cloth diapers in a plastigr,

lined, covered container for washing by a commercial diaper sere alarms.
vice ' 9y P (dm) Section DCF 251.06 (5) (c) on the requirement gaat

. . . bagecontainers be covered. All other requirements of this section
8. Remove soiled diapers from containersiasded but at sgallbe met.

fﬁ;&?;lrl])f/eg;(\;vzz“?g or disposal. Containers shall be washe (e) Section DCF 251.06 (6) (b) on testing well water
7 i Note: Therequirements in pars. (b) to (e) do not apply to centers serving only
9. Wash hands with soap and running water before and aféetiool-agehildren in school buildings because school buildings are covered in chs.
eachdiapering or assistance with toileting routines. For childrégpmmé1 to 65 and NR 109.
underone yearhands may be washed with soap and a fabric or (4) ADDITIONAL REQUIREMENTSFOR GROUP CHILD CARE CEN-
paperwashcloth. TERSSERVING SCHOOL-AGECHILDREN. (@) Supervision.1. A cen

10. Apply lotions, powders or salves to a child during diapefél Serving school-age childreis responsible for the health,
ing only at the specific written direction of the chiigiarent or the Safetyand well-being of a child between the tithe child arrives
child’s physician. The directions on use shall be pastée dia &t the center and the time the chitdreleased to the parent or to
perchanging areaRecording the use of lotions, powders or salvedotheractivity which is specifically authorized in writing tye

during diapering in the medical log book is not required. parent. _ _
11. Wash the childi diaperarea before each diapering with 2. The center shall have on file an agreement, signed by the
adisposable or fabric towel used only once. parent,which specifies the attendance schedule téobewed

(b) Each self-contained classroom or area serving infants
tqddlerswho a.re cﬂapered shall have a sink Wlt.h h.Ot and C(.Jld u Note: The licensee may use either the departradatim, Alternate Arrival/Re
ning water which is not used for food preparatiomishwashing  |easeagreement — Child Care Centers, or the licersses/n formfor securing the
within the room or area. parent'ssigned agreement. Information on how to obtaindéfeartmeng form is
(c) There shall be solid barrier between the diapering area aqﬁ?ﬁ?ﬂgg?ﬁgﬁg‘ﬁ);&mgg\’,fbs'tehnp'” def.wisconsin.gwor from any regional
any food preparation area. ) 3. School-age children 8 years of age and older may be-autho
(d) There shall be a supply of dry and clean clothing and digzed by staf to participate in center-sponsored activities in the
perssuficient to meet the needs of all the children at the centehild care center away from direct supervision by centef. staf
History: Cr. RegisterJanuary1997, No. 493, &f8-1-97; CR 03-052: renum. _ .
(1) (a) to be (am), am. (1) (title) and (intro.), (7, (2) () and (3) (a) 4L} to (L) 5. School-age children 8 years of age and older maye
and (2) (bm),.r(3) (a) 5. Register December 2004 No. 588,3f1-05; corrections betweengroups if a tracking method is implemented to ensure that

in (1) (e) and (h) made under s. 13.92 (4) (bptafs., Register November 2008 No. chi i i
835/CR 07-102 am. (1) (d) (nto). 1. 2.. (n). (4) (aB., 5. and 10. Register child care workers know the whereabouts of each child assigned

zcé}d authorizes the child’release to activities away from the cen

December2008 No. 636, eff. 1-1-09. to the workefs care.
(b) Staff qualifications.1. The administrator of a center serv
DCF 251.095 Exceptions and additional require - ing only school-age children shall meet tfeguirements in s.

ments for care of school-age children. (1) AppLicasiLiTy. DCF 251.05 (1) (d) 2. odepartment—approved experience, ered
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67 DEPARTMENT OF CHILDREN AND FAMILIES DCF 251.11
its or courses in elementary education, physéciicationchild (c) Fire evacuation drills shall be practiced during night care
guidanceor recreation or other department—approved training.hours at least 2 times per year

2. A center director or child care teacher of a cesgering (5) Feeping. (a) Breakfasshall be served to all children in

only school-age children shall meet the requirements of s. DC&refor the night, unless the parent specifies otherwise.
251.05(1) (e) or (f), as appropriate, or shall substitutetfimse (b) A nighttime snack shall be available to all children in care.

requirements department-approved experience, credits or .y A child present at the tinteevening meal is served shall
approvedcourses in elementary education, physical educat'o&eserved the evening meal.

child guidance, recreation or other department—approved train (6) SLEEP. (a) Children who attend the center for the evening

ing. - )
3. Each assistant child careacher shall meet the require zgunrzggtegot the whole night shall have an opportunity to sleep,

mentsin s. DCF 251.05 (1) (g) or shdlhve satisfactorily com . Lo .
pletedat least 10 hours of training approved by the department in(®) Sleep royéln(;az fo[]lndlwdual children shall be based on
the care of school-age children within 6 months after assumiﬂgormat'onpro‘_" ed by the parents. _
the position. ~(c) Abed, crib or cot with sheets and blankets or a sleeping bag,
(c) Program. A center serving school-age children shalve individual to each child, sha}ll bg provided in night care. _
a plannedprogram which provides a change from the routine of (d) The center shall maintain a supply of extra sleeping gar
schoolthrough provision of: mentsand bedding for emgencies and accidents.
1. Rest and quiet areas. (e) Children under 2 years of age in night care shall sleep in

2. Recreational activitiesncluding outdoor and active play Cibs- ,
. . Lo History: Cr. RegisterJanuary1997, No. 493, &f8-1-97; CR 03-052: renum.
3. Freedom for children to selemtd plan their own activities. from HFS 46.1, am. (1) and (2) (d) Register December 2004 No. 58&-ef—05;

d) Meals and snhacksl. Childrerenrolled in school who are correctionin (2) (c) made under s. 13.92 (4) {b) Stats., Register November 2008
attén)dingthe center when a meal or snack is served shall & 635 CR 07-102:cr (4) (¢) Register December 2008 No. 636, eff. 1-1-09.

offeredthe meal or snack. DCF 251.11 Licensing administration. (1) GENERAL
2. School-age children present after school shall be servegdipitionsForAPPROVALOFLICENSE. (a) A facility that provides
SnH‘"?‘Ctk- et Redister 1597 No. 493, 66197 ionin (2 careon a regular basis to 9 or more children under the age of 7
madeunder o, 13,55 (5 (B Siats.. RogjsleApi 1099, No. 530, R 03-bsg. Yearsshallbe deemed to be providing care for compensation and
renum.from HFS 46.10 and am. (1), (2) (intro.), (c), (3) (intro.) anBy(dm) Regis shallbe licensed as a group child care center
ndors: 13,65 () (07 Stats. Registor Noverber 20830 CR 07 100 am. . (o) PriOr to receiving a license, an applicant for a license under
() (intro.), (©), (e), (4) (a) 3., (b) 1. and Zr. (4) (a) 5. Register December 2008 this chapter shall complete all applicatitorms truthfully and
No. 636, eff. 1-1-09; corection in (4) (b) 3. made under s. 13.92 (4) (b) 7., Stats., accuratelyand pay all fees and forfeitures due to the department.
Register November 2008 No. 635. . . .
(c) The department magfuse to issue or continue a license
DCF 251.10 Additional requirements for night care. if another center operated by the licensee is in substantial non-
(1) AppLICABILITY. Group child care centers which operate-du€ompliancewith the licensing rules or has any outstanding fine or
ing any period ofime between 9:00 p.m. and 5:00 a.m. shall-conforfeitures.
ply with the additional requirements of this section. (d) Persons licensed to operate a group child care center shall
(2) GENERAL REQUIREMENTS. (a) A center déring night care be resp_onsiblemature individuals _Wh_O are fit and qualified. In
may serve no more than 20 children at any one time between 9€@germiningwhether an applicant is fit and qualified, the depart
p.m. and 5:00 a.m. unless the building is equipped with emdnentshall consider any history of civil or criminal violations or
gencylighting supplied by a stand-by power source. otheroffenses substantially related to the care of children by the
(b) When the same premises are used for the operation of FRlicant.owner managerrepresentative, employee, center-resi
day care and night care, the number of children during any ovéentor other individual directly or indirectlgarticipating in the

lappinaof the dav care angight care periods mav not exceed th@Perationof the group child care centeh determination of being
mggimgumlicensgd capacit)?of the cznter Y unfit and unqualified includes substantiated findings of child

ri{buseor neglect under ch. 48, Stats., or substantiated abuse under
h.50, Stats., or under similar statutes in anastegte or territory

. ) whetheror not it results in a criminal chge or conviction.
(d) All child care workers on duty shall remain awake, avaliN ge

able,within call and able to respond to the needs of the children (f) The dﬁ_paggnent ihalldissue efttgroup child cgrt(ejlicense toan
during night care, applicantwithin 60 workingdays after receipt and department

(€) The parent or centehall provide each child in night Calreapprovalof a properly completed application, satisfactory depart

ith an individually labeled sleepi ¢ and a toothb entinvestigation and determination that the appliéafit and
with an individually labeled sieeping garment and a too rushnualified. Continued licensure requires a licensee to remain fit

(3) ProcrAM. (a) Child care stdfshall work with a childs  andqualified.
parentto coordinate how the child spends his or her time during (¢ ¢ the department has reason to believe that the physical or
night care at the center with the famsyschedule. _ mentalhealth of any person associateith the care of children

(b) A center diering night care shall provideself-contained gt the center or any household resident of the center might-endan
room away from sleeping children where an awake child cajer children in care, the department may require thatiten
engagan activities. statementbe submitted by a physician, 6f appropriate, by a

(c) An evening and morning schedw&program activities licensedmental health professional that shall certify the condition
shallbe planned for the hours that children in night care are awagsethe individual and the possiblefatt of that condition othe

(d) School-age children shall have an opportunity to read groupchild care center or the children in care.
do school work. (g) The department may deny or revoke the licendbeif

(4) PrevENTIVE MEASURES. (a) Child care workers shall be examinatiorspecified under paf) givesthe department reason
giventraining intechniques of evacuating sleeping children in ambleconcern for the care of children.
emergencyduring orientation to the job. (h) The department may not process an applicatiorafor

(b) Centers operating during hours of darkness ghailide licenseif the applicant has had a license or certification to operate
emergencyighting, such as an operable flashlight, for eselfi- achild care center revokest denied within the last 2 years. An
containedroom used by children. applicantis deemed ineligible to submit an application for a

(c) Minimum staf—child ratios and group sizes as specified i
s.DCF 251.05 (4) shall be maintained during night care.
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licenseand a licensee may not hire an employ&in 2 years 2. Any completed background information disclosure forms
from the date an applicant or employee had a child care licemeguiredunder s. 48.685, Stats., including any applicable fees.

revokedor denied. 3. The license renewal fee under s. 48.65 (3) (a), Stats., and
(i) The department shall consider a licensee who fails to subarity forfeiture due and owing under s. 48.715 (3), Stats., or penalty

any of the materials described in sub. (3) or (4) by the expiratiomders. 48.76, Stats.

or continuation date of a license to have surrendered his or her 4, Any changes to center policies, if not previoushpmitted.

licenseand to no longer holdtle to the license. The former 5 aAny changes to the delegation of administrative authority
licenseemay not continue to operate the child care center if not previously submitted.

(2) INITIAL APPLICATION FORA PROBATIONARY LICENSE. (@) An 6. Any other materials determinéy the department as rec
applicantfor a license shall participake pre-licensing technical essaryto complete the departmesticensing investigation.
assistancéowardsthe completion of the initial licensing study )" ¢ the department determines that the applicant has met the
checklistwith a representative of the department priggubmit  inimum requirements for a license under s. 48.67, Stats., and if
tlnNgoZI:’]léﬁ%ﬁaattignoL%Z\?v tltl)coek)?a?rwer.)re—licensing technical assistance is avaﬁl’]e applicant has paidny applicable fees under ss. 48.65 and
ablefrom the appropriate Division of Early Care and Educatemional ofice in 8.685(8), Stats., any forfeiture under s. 48.715 (3) (a), Stats., and
AppendixA. The Department will provide the application formaticense applicant any applicable penalty under s. 48.76, Stats., the department shall

uponcompletion of the pre—licensing technical assistance. issuea regular license. Regular licenses shall be reviewed and
2. An initial licensing study checklist includes a list of those licensing rules thﬁtontinuedfor a 2—year period

mustbe met before a license can be issuedopy of the checklist is available from

a representative of the Department or from the appropriate regi6inalinfAppen (4) CONTINUING A REGULAR LICENSE. (a) A regular license
dix A. ) ) ) _ . shall be valid indefinitelyunless suspended or revoked by the
(b) An applicant for a license shall submit an application @epartmenbr surrendered by the licensee.
least60 days before the date proposed for the cémtagin oper (b) At least 30 days before the continuation review date of the
ating. license,an applicant for license renewal shall submihe depart
(c) An applicant for an initial license shall include all toB  mentthe following materials:
lowing with the application form: 1. A completed license continuation application.
1. The license fee required under s. 48.65 (3) (a), Stats. 2 Any completed background information disclosure forms

2. A completed background information disclosure form praequiredunder s. 48.685, Stats., including any applicable fees.
vided by the department for the applicant. If the center is or will 3. The license renewal fee under s. 48.65 (3) (a), Stats., and

be located in a residence, a completed background informatigay forfeiture due and owing under s. 48.715 (3), Stats., or penalty
disclosureform shall be submitted fainy household member ynders. 48.76, Stats.

aged10 and above. _ 4. Any changes to center policies, if not previousipmitted.

3. A statemenfrom a representative of the department that 5 any changes to the delegation of administrative authority
detailsthe results of any pre-licensing technical assistance. i not previously submitted.
_ 4. Astatement from the applicant that indicates the center is g any other materials determinéy the department as nec
in compliance with all applicable items in this chapter essanto complete the departmesticensing investigation.

5. A copy of all the policies required under s. DCF 251.04 (2)Note: The department wilsupply a copy of the form, License Application —
(h) and (i) and a completed copy of the group child care p0|i§youpchlld Care Centers, prior to the cqntlnuatlon da'te of the license.
checklistprovided by the department. ~(c) If the department determines thiag licensee has met the

Note: Information on how to obtain a copy of the Group Child Care Policy Checkninimum requirements for a license under s. 48.67, Stads,

list is available on the departmenitvebsite, http://dcf.wisconsin.goar fromany paid the applicable fees referred to in ss. 48.65 and 48.685 (8),
regionallicensing ofice in Appendix A. Stats.,any forfeiture under s. 48.715 (3) (a), Stats., and any pen

_5g. The articles of incorporation and by—laws if the licenseg, nder s.48.76, Stats., the department shall continue the
is organized as aorporation, association or cooperative. If thgcansefor an additional 2 years.

licenseeis a limited liability companyarticles of oganization (5) AMENDING A LICENSE. (a) A licensee shall submit to the

shallbe sub_mltted. . . . L department written request fan amendment to the license if the
Sr. A written delegation of administratiithority signed by jicenseewishes to change any of the following aspects of the
the licensee. The delegation of administrative authority shglkanse:

describethe oganizational structure of the center and identify by
positionor name, those persons on the premises who are gechar
of the center for all hours of operation.
6. Any other materials determinég the department as rec . .

essanto complete the departmesticensing investigation. - The days of the week the center is in operation.

(d) Upon submission of a complete application, the depart 5. The months of the year the center is in operation.
ment shall conduct arinvestigation to determine whether the 6. The name of the center
applicantis eligible for a license. (b) A licensee may not make a change thigicé$ acondition

(e) If the department determines that the applicant is eligitsiéthe license under pg@) withoutthe prior written approval of
for a license, the department shall issue a probatidiweyse the department.
having a 6-month duration. A probationary license may be (c) A licensee may not move the center to a new location or
renewedor one 6-month period. changeownershipof the center without notifying the department

() If the department determines that an application does éteast 30 days prior to the change. A new application and license
comply with the applicable requirements of this chapter or thé required when a center moves or changes ownership.
department’s'nvestigation determines that the applicant is net e“ Note: The departmerg’form,License Application—&Group Child Care Centers,

. . . . Is used to apply for a new license. The departmdhprovide an application when
glble for a license, the dEpartment may deny the appllcatlon. notified by the licensee that the center will move to a new location.

(3) OBTAINING A REGULARLICENSE. (&) At least 30 days before  (d) A licensee proposing to increase the licensed capacity of
the expiration date of grobationary license, an applicant forg center shall demonstrate compliance with this chapter in the
license renewal shall submit to the department the followingperationof the existing center and compliance with rules for any
materials: other facility licensed by the department and operated by the

1. A completed license application. licensee.

1. A change in the licensed capacity of the center
. The age range of the children.
. The hours of the centsroperation.

abwnN
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(6) AppITIONAL LICENSE. A licensee applying faa license for enterednto under s. 49.857, Stats., and not as provided in s. 48.72,
an additional center location shall demonstrate compliance wiBtats.

this chapter in the operation of the existing centeothehe oper (d) The department shall deny an application for the issuance
atesand compliance with rules for any other facility licensed byr continuation of a license or revoke a liceifshe department

the department and operated by the licensee. The licensee shjbvenue certifies under s. 73.0301, Stats.,ttreaapplicant or
pay any fines, forfeitures or other fees due and owing underjigensesis liable for delinquentaxes. An action taken under this

48.715,Stats., or s. 48.65, Stats., on other facilities licensed by ®ighsection is subject to review only as provided under s. 73.0301
departmenbefore the department issues an additional license(s) Stats., and not as provided in s. 48.72, Stats.

(7) LICENSEDENIAL ORREVOCATION. (@) The departmentmay  (8) ErFrFecTOF NOTICE TO DENY OR REVOKE A LICENSE. (@) 1.
deny, revoke or suspend a license, initiate oteaforcement |f the department decides under sub. (7) to deny the grant of a
actionsspecifiedin this chapter or in ch. 48, Stats., or place condicenseor to revoke a license, the departmshall notify the

tionson a licensé the applicant or licensee, a proposed or curregpplicantor licensee in writing of its decision and the reasons for
employeea volunteer or any other person having regotertact that decision.

with the childrgn, has or hag beer? apy of the fO”OWingi 2. If the department revokes a licentbe efective date of the

1. The subject of a pending criminal cperfor an action that reyocationshall be either inmediately or 30 days after date of
substantiallyrelates to the care of children or activities of the cefne notice, based on the critexiader s. 48.715 (4m) (a) and (b),
ter. _ ' Stats.,unless the decision is appealed under sub. (10).

2. Convicted of a felonymisdemeanor or otherfefise or  (b) Uponreceipt of the notice in paa) and during any revoca
actionthat substantially relates to tbare of children or activities tion or denial procedures that may result, a group child care center
of the center may not accept for care any child not enrollesl of the date of

3. Determined to have abused or neglected a child pursuestteipt of the notice without the written approval of the depart
to s. 48.981, Stats., or has been determined to have committednant.
offensewhich substantially relates to the care of childrether (9) SUMMARY SUSPENSIONDFA LICENSE. (a) Under the auther

activitiesof the center ity of s. 227.51 (3), Stats., the departms#wll summarily suspend
4. The subject o substantiated finding of misconduct in the license and close a group child care center when the department
department'swurse aide registry under s. DHS 129.10. finds that thepublic health, safety or welfare requires egesicy

5. The subject of a court finding that the person has-aba#ftion and incorporates a finding to thafest into its orderA
donedhis or her child, has inflicted sexual or physical abuse orflBding of a requirement for summary suspension of the license
child or has neglected or refused, for reasons other than poveffly be based on any of the following:
to provide necessary care, food, clothing, medical or deatal 1. Failure of the licensee to provide environmental protec
or shelter for his or her child or ward or a child in his ordee tionsfor the children, such as heat, watdectricity or telephone
soas to seriously endanger the physical health of the child. service.

6. Had a chilccare license or certification revoked or denied 2. The licensee, an employee, a volunteermyr other person

within the last 5 years. in regular contact with the children in care has been convicted of
7. Violated any provision of this chapter or ch. 48, Stats., 8f has a pending clge for a crime against lifer bodily security

fails to meet the minimum requirements of this chapter 3. The licensee, an employee, a volunteearyr other person
8. Made false statements or withheld information. in regular contact with the children in care has been convicted of

Note: Examples othages and dénses the department will consider in making@ felony, misdemeanor or otherfefise that substantially relates
adetermination under this paragraph that an act substantially relatesdare of to the care of children or activities of the center or has a pending

childrenare: abuse or neglect of a child; sexual assault; abuse of a resident ef a fé‘H"argethat substantially relates to the care of children or activities
ity; a crime against life andodily security; kidnapping; abduction; arson of a build

ing or of property other than a building; robbery; receiving stolen property frolef the center
et .o i oo et Lamres 4. The licensee, employee, volunteer or any other person in
Xposing I u ials; i ing u; ly ild. . . . . .
Thelist is illustrative. Other types offehses may be considered. regularcontact with the children in care is the subject of a current
investigationfor alleged child abuser neglect pursuant to s.

(b) Thedepartment may depsevoke, refuse to renew or sus 08 . . .
: P . e .981,Stats.,or has been determined by a child protective ser
penda license, initiate other enforcement actions specified in trﬁges agency or law enforcemergency to have abused or

chapteror in ch. 48, Stats., or place conditions on the license if tﬁg

applicantor licensee is not fit and qualified as determined und8d glecteda Ch'ld' o
sub. (2). 5. The licensee or a person under the supervision of the

Note: See DCF251.03 (1g) for the definition of “fit and qualified.” Examples lic@nsehas committed an action or has created a condition relating
of chages, actions or ténses the department will consider in making a determindo the operation or maintenance of the chilite center that

tion under this paragraph that an act substantially relates to the cahédoén _directly threatens the health, safety or welfare of any child under
includethe following: abuse or neglect of a child; sexual assault; abuse of a residgnt ’

of a facility; a crime against life arlubdily security; kidnapping; abduction; arson ecare of the licensee.

of a building or of property other than a building; robbery; receiving stolen property (b) An order summarily suspending a license and closing a
from a child; a crime against sexual moralgych as enticing a minor for immoral : . :
purposer exposing a minor to harmful materials, interfering with the custody ofgroupoh"d Care center may be a verbal order by a Ilcensmg-repre

child. The listis illustrative. Other types offefises may be considered. sentativeof the department. Wiin 72 hours after the order takes
(c) The department shall deny or refuse to continue or revakéect, the department shall either perthie reopening of the cen

a license if the applicant or licensee has failed to pay cour€r or proceed under sub. (7) or (8) to revoke the license. A prelim

orderedpayments of child or family support, maintenance, birtthary hearing shall be conductég the department of administra

expensesmedical expenses or other expenses related wuthe tion's division of hearings and appeals, within 10 workitays

port of a child or former spouse or for the failure of the applicapfter the date of the initial order to close, on the issue of whether

or licensee to comp)yafterappropriate notices, with a subpoenéhe license shall remain suspended during revocation preceed

or warrant issued by the department occaunty child support Ngs.

agencyunder s. 59.53 (5), Stats., and related to paternithitat (10) APPEAL OF DECISION TO DENY OR REVOKE A LICENSE. ()

supportproceedings, as provided in a memorandum of undekny person aggrieved by the departmendcision to deny a pro

standingentered into under s. 49.857, Stats. Notwithstandinglmtionaryor regular license or to revoke a license may request a

48.72,Stats., an action taken under this subsection is subjech&aringonthat decision under s. 227.42, Stats. The request for a

review only as provided in the memorandum of understandirigearingshall be in writing and submitted to the department of
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administration’division of hearings and appeals. The request for (d) If, under s. HA 3.09, the division of hearing aaqpeals

a hearing shall be sent to the division of hearings and appeigksuesa proposed decision, both parties may file comments on the
within 10 days after the date of the notice under sub. (8). A requeistisionwith the division of hearings and appeals within 15 ealen
for a hearing is considered filed upon its receipt by the division @érdaysfrom the date of the proposed decisiissuance. At the
hearingsand appealsA request for a hearing transmitted by-facclose of the comment period, the division shall forward a decision
simile to the division of hearingand appeals shall be considereéindcomments to the secretary for issuance of a final decision, and
filed on the date and time imprinted by the divisgofdcsimile the secretary shall issube final decision within 30 calendar days
machineon the transaction report that accompaniesitioeiment.  thereafter. The decision of the division of hearings ampeals
Documentgeceived by facsimile after midnight local time shalhdministrativelaw judge, if adopted by the secretasgnstitutes

be deemed filed on the first following business.day the final decision of the department.

 Note: A request for hearing should be submitted by mail tdiiision of Hear History: Cr. RegisterJanuary1997, No. 493, &8-1-97; corrections in (3) (b)
ings and Appeals, .B. Box 7875, Madison, Wtonsin 53707-7875, or sholteé 1 b 4.b., 7., (c) 1. and 2. and (7) (a) 4. made under s. 13.93 (2m) (b) 7., Stats., Regis
deliveredto the Division at 5005 Universityv&., Room 201, Madison, #tonsin.  ter, June, 2001, No. 546; CR 03-052: renum. from HFS 46.12 and recrRegister
Hearingrequests may be faxed to 608-264-9885%opy of the request should be Decembe2004 No. 588, &f3-1-05;corrections in (2) (c) 5., (7) (a) 4. and (c) made
sentto the appropriate Division @hildren and Family Services regiondia# listed  unders. 13.92 (4) (b) 6. and 7., Stats., Register November 20038CR 07-102:
in Appendix A. am. (1) (i), (2) (c) 2., (7) (a) 2., (9) (a) 5. and (10) (), () (c)59., 5, (3) (a) 5.,

(b) The divisionof hearings and appeals shall conduct ah. (4) (b) 5. and 6. Register December 2008 No. 636, eff. 1-1-09.
administrativehearing under s. 227.42, Stats., withinca@endar

daysafter receipt of the request for the administrative hearing, DCF 251.12 Complaints, inspections and  enforce -

unlessany of the following occurs: ment actions. (1) ComPLAINTS. (a) Anyone having aont

1. The aggrieved person consentaicextension of that time plaintabout a licensed or illegally operating group child care cen
period. ter may submit that complaint to the departmenttdgphone,

2. The petitioner withdraws the request in writing. letter or personal interview A representative of the department

3. The petitioner agrees in writing to accept an informak-respna!linvestigate every complaint. If requested by the complain
ant, the department shall provide the complainant a written report

lution of the appeal. of the investigation findings

4. The petitioner abandons the heanng requestdiigion Note: A complaint should be sent, phoned or delivered to the appropiaséon
of hearings and appef‘jﬂma” determlne that abandonment hast children and Family Services regionalicé listed in Appendix A.
occurredwhen the petitionewithout good cause, fails to appear (b) The licensee may not discharan employee because that

personallyor by representative at the tiraed place set for the gmnioveehas reported violations of this chani@the representa
hearingor scheduled pre-hearing matters. Abandonment mﬁ]\y pioy b pite P

b e of the department.
alsobe deemed to have occurred when the petitioner or the-aut P

0
rized representative fails to respomdthin a reasonable time to _(2) INSPECTION. Pursuant to s. 48.73, Stats., the department

correspondencérom the division regarding tHeearing or when May Visit and inspecany group child care center at any time-dur

the petitioner is not at an agreed—upon telephone number at ¥@icensed hours of operation. A department licensing represen
agrgedime. 9 P P tative shall have unrestricted access tophemises identified in

() The division of hearings and appeals: the license, including accesschildren served and sfakcords

X . andany other materials or other individuABving information on
1. Shall consider and apply all standards and requirements; group child care centarcompliance with this chapter

his ch r
this chapte 3) ENFORCEMENTACTION. The department may order any

2. Issue a decision no later than 30 calendar days after holdj - : ! : .
the hearing, unless both parties agree to a later date. i 4§"§Q§rg%ofg,ecﬁnzgpfgagtya?s“ a licensee in accorduaitte

3. May dismiss the petition if it determines that the petitionerHistory: Cr. RegisterJanuary1997, No. 493, &f8-1-97; CR 03-052: renum.
hasabandoned the request pursuant to (pgr4. from HFS 46.13 and and recrRegister December 2004 No. 588, 8F1-05.

Register December 2008 No. 636
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